Guest Account SharePoint Setup

1 Navigate to your email account.
2 Click on email from "SharePoint Online."

3 Click "Open"
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4 Click the "someone@example.com" field. Type in your email address.
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5 You will be prompted to sign in with a passkey. Click "iPhone, iPad, or Android device."

¥ windows Security L
Sign in with your passkey

To sign in to “login micreseft.com’”, choose a device with a saved
passkey.
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6 Click "Next." A QR code will pop up on your screen.

¥ windows Security L
Sign in with your passkey

To sign in to “login micreseft.com’”, choose a device with a saved
passkey.
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7 Scan the QR code with your device's camera app. Click "Sign in with a passkey."

O windows Secusity s

iPhone, iPad, or Android device

Scan this QR code with the device that has the passkey for
“loginmicrosoft com”,

This request comes from the app “msedge.exe” by “Microsoft
Corporation”,
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8 Your computer screen will display "Device connected!" when successful. Continue on the
device you used to scan.

¥ Windows security X

iPhone, iPad, or Android device

Scan this QR code with the device that has the passkey for
“login.microsoft.com”

This request comes from the app "msedge.exe” by "Microsoft

Corporation”.

Device connected!
Continue on your device

Cancel
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9 Your device will prompt you with the message below (or something similar if using a different
type of device.) Click "Use Passkey"
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Sign into *login.microsoft.com’ on the
i for

10 Switch to your computer. Sign in with your email.

BS Microsoft

Sign in

Use your Microsoft account.

Forgot your username?

New to Microsoft? Create an account

Help and feedback Terms of use Privacy and cookies

Uzo private browsing If this = not your Savics. Leam more


Chyanne Ayala
Oval


11 Once signed in, click "Yes" if you are using your personal device, or "No" if you are using a
public device.

b3 B Microsoft
|
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Skip hawving to sign in every time. Learn more

No

Help Terms of use Privacy and cookies

Use private browsing if this is not your device. Learn more

12 Select "Accept."
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13 Now, you are in your designated SharePoint folder. Here you can upload or view your
required documents.
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