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Policy and Procedure No. 

C-007 
 

Date: 
 

September 3, 2019 

Target Audience:   

Planning staff and the general public. 

Purpose:   

The purpose of this policy is to better serve the public by streamlining the approval process for on-site 
alcohol sales in the downtown area. In order to facilitate business in the downtown area, specifically the 
sale and consumption of alcohol on-site at restaurants, bars and similar establishments that bring a vitality 
to the area, such sales permitted by right by the Fresno Development Code (not requiring a Conditional 
Use Permit), shall be permitted trough the Zone Clearance process.  This policy is updating the November 
16, 2017 version to reflect the updated fees adopted by the City Council on June 20, 2019 through 
Resolution No. 2019-127.  

This policy outlines the procedures for processing Zone Clearance applications specific to 
Downtown ABC On-Site Sales. 

Application Required: 

When alcohol is proposed to be sold and consumed on-site within the downtown zone districts (DTN, 
DTG, DTC), a Zone Clearance shall be processed in accordance with Article 51 of the Fresno Municipal 
Code (FMC).  Applicable primary uses for which the Zone Clearance apply include: 

 Restaurants 

 Bars 

 Nightclubs 

 Tasting Rooms 

 Breweries with a Tasting Room 

NOTE: Review of a Zone Clearance for Downtown ABC On-Site Sales is limited to review and approval of 
alcohol sales only.  Any physical improvements (e.g., new construction, façade improvements) or 
establishment of additional uses other than alcohol sales (e.g., establishment of a new business) requires 
review and approval of a separate application for the specific request. 

Further, the following types of alcohol sales uses do not qualify for the Zone Clearance application review 
process: 

 When the sale of alcohol is proposed for off-site consumption (e.g., liquor store, convenience 
store, grocery store). A Conditional Use Permit shall be required. 

Procedures:   
 
1. Application.  Submit an application online by creating an account at www.fresno.gov/FAASTER.  

Submit an Application under Planning/Land Division and choose Zone Clearance (Other Ministerial).  
A Zone Clearance application for Downtown ABC On-Site Sales shall be required for the sale and 
consumption of alcohol on-site for all locations within the downtown zone districts (DTN, DTG, DTC). 
This includes requests for the sale and consumption of alcohol within the public right-of-way in 

http://www.fresno.gov/
http://www.fresno.gov/FAASTER


Policy and Procedure C-007  Page 2 of 5  
Downtown ABC On-Site Sales: Fees and Processing   Ver. 09.03.19 
  

association with a business. 
 
NOTE: Submittal requirements, processing and approvals differ for alcohol sales on private property 
versus alcohol sales in the public right-of-way, as noted throughout the policy and procedure 
document. See the application form to determine if a request for alcohol sales in the public right-of-
way is part of the review.  If the “Yes” box is checked on the application after “Outdoor or Patio Area 
is in the Public Right-of-Way” then follow all prompts below for requirements related to processing 
and approval of alcohol sales and consumption in the public right-of-way. 

 
2. Submittal Materials.  The following materials are required for submittal of a Zone Clearance 

application when on-site alcohol sales are proposed in downtown. 
 

a. Zone Clearance for Downtown ABC On-Site Sales Application. 
b. Supplemental Application Materials. Items for submittal differ for alcohol sales on private 

property versus alcohol sales within the public right-of-way, as noted below. 
 
(i) Alcohol sales on private property only. The following items from the Additional Submittal 

Requirements for Downtown ABC On-Site Sales document shall be required upon 
application submittal. If these items are not provided then we will not accept the 
application.  

 
a) Standard Operational Requirements. These shall be signed by the property owner 

and the business owner prior to submittal. Their signature confirms that they have 
read, understand, and agree to these requirements. 
 
NOTE: If the property owner and business owner do not wish to sign these prior to 
submittal and would like to negotiate the requirements then they will be required to 
submit for a Development Permit Review. 
 

b) Standard Security Plan. These shall be signed by the property owner and the 
business owner prior to submittal. Their signature confirms that they have read, 
understand, and agree to implement these requirements. 
 
NOTE: If the property owner and business owner do not wish to sign these prior to 
submittal and would like to negotiate the requirements then they will be required to 
submit for a Development Permit Review.  
 

c) Preliminary Title Report and Supporting Deed Documents.  These items must 
have been prepared no more than 30 days prior to application submittal. 

d) Letter of Authorization. Only required if the property owner has not signed the 
application. 

e) Site Plan, Floor Plan, and Elevations.  Photos may be submitted in lieu of 
elevations when the building is existing. 

f) Evacuation Plan. Only required if a bar or nightclub is proposed. 
g) Operational Statement.  Make sure this statement includes the proposed days and 

hours of operation and if different uses are proposed (e.g., restaurant, bar, nightclub) 
that the days and hours are broken down by use.  Refer to the Additional Submittal 
Requirements document for all information required to be included in the Operational 
Statement. 

 
(ii) Alcohol sales within the public right-of-way. The following items from the Additional 

Submittal Requirements for Downtown ABC On-Site Sales document shall be required 
upon application submittal if the request includes sale and consumption of alcohol within 
the public right-of-way. These items are in addition to those listed above.  If these items 
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are not provided then we will not accept the application. 
 
NOTE: If the following items are not available at the time of application submittal, then the 
applicant has the option of proceeding with an application for sale and consumption of 
alcohol sales on private property only.  A separate Zone Clearance for Downtown ABC 
On-Site Sales application for sale and consumption of alcohol within the public right-of-
way will be required for submittal once all items are available. 
 
a) Copy of a valid Business Tax Certificate. This document is required to verify that 

the signatory on the required liquor liability insurance policy for the sale and 
consumption of alcohol in the public right-of-way is the same as the business owner 
of record. 

b) Copy of the signed Indemnification and Hold Harmless Agreement. This 
document is a requirement of the Zone Clearance for Outdoor Dining with the Public 
Right-of-Way, which is required for approval prior to approval of alcohol sales in the 
public right-of-way. 

c) Liquor Liability Insurance. This must be in the amount specified by the City, as 
referenced in Exhibit “A” Insurance Requirements for an Outdoor Dining Permit of the 
Indemnification and Hold Harmless Agreement. 

 
3. Fees.  Zone Clearance application fees for downtown alcohol sales and consumption shall be 

charged in accordance with the following. No inner-city fee reductions apply. 
 

Application Type Fee Type Fee Amount 

Zone Clearance for Downtown ABC On-site Sales. 
Applications for on-site alcohol sales and consumption, 
including sale or consumption of alcohol within the 
public right-of-way. 

NOTE: A separate fee shall be charged for each 
individual application filed. 

Zone Clearance 
Moderate  
Level 1 

$373 

 
4. Processing.  

 
a. Timeline for Processing. 

 
(i) Alcohol sales on private property only. Review and processing of Zone Clearance 

applications for on-site alcohol sales and consumption on private property only should 
take up to 14 business days. 

(ii) Alcohol sales within the public right-of-way. Review and processing of Zone Clearance 
applications including a request for alcohol sales and consumption within the public right-
of-way should take 14-21 business days to allow for limited routing, as noted below. 

 
b. Review and Approval Process. 

 
(i) Intake. The Planner shall verify that the Zone Clearance for Downtown ABC On-Site 

Sales application packet is complete prior to acceptance, including all Additional 
Submittal Requirements based on where alcohol sales are proposed (private property 
only or within the public right-of-way). 
 
NOTE: Identify applications in Naviline and Accela as follows for tracking purposes: 
 

 Alcohol sales on private property only.  Zone Clearance for Downtown ABC On-Site 
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Sales applications for alcohol sales on private property only shall be Level 1 permits. 

 Alcohol sales within the public right-of-way. Zone Clearance for Downtown ABC On-
Site Sales applications requesting alcohol sales and consumption within the public 
right-of-way shall be Level 2 permits. 

 
(ii) Verification and Review. The Planner shall review the submittal materials and verify that 

the information included is internally consistent and that the proposed use complies with 
all applicable standards of the FMC, including the specific use standards of Section 15-
2751 (Restaurants with Alcohol Sales, Bars, Nightclubs, and Lounges). 
 

(iii) Routing. Routing is only required to Risk when alcohol sales or consumption is proposed 
in the public right-of-way. The Planner shall send the required insurance policy 
information to Risk for review and verification to ensure compliance with the liquor liability 
insurance requirements as listed in Exhibit “A” Insurance Requirements for an Outdoor 
Dining Permit for alcohol sales in the public right-of-way. The process for routing is: 

 
a) Send email to insurance@fresno.gov  with a cc to Heidi.Briggs@fresno.gov using the 

following subject line and including the noted attachments.  Send this email through 
the Accela record Communications tab. 
1) Subject Line: [Name of Business] Outdoor Dining Permit 
2) Attachments: 

i) Zone Clearance for Downtown ABC On-Site Sales Application 
ii) Copy of Business Tax Certificate 
iii) Copy of signed Indemnification and Hold Harmless Agreement 
iv) Exhibit “A” Insurance Requirements for an Outdoor Dining Permit and the 

related documents to satisfy the liquor liability insurance requirements 
b) Risk will provide a response within 2 weeks confirming that the submitted Insurance 

Requirements documents are in compliance with their requirements. 
 
(iv) Approval.  There are two approval options depending on the application request, as 

follows: 
 
a) Alcohol sales on private property only. Once the Planner has verified the application 

materials are in compliance with FMC regulations, the Planner shall approve the Zone 
Clearance application package.  Approval documents shall include: 
1) Approval Letter 
2) Standard Operational Requirements for Downtown ABC On-Site Sales 
3) Standard Security Plan for Downtown ABC On-Site Sales 

 
b) Alcohol sales in the public right-of-way. Once Risk has verified that the submitted 

liquor liability insurance documents have been submitted to their satisfaction and the 
Planner has verified the application materials are in compliance with FMC regulations, 
the Planner shall approve the Zone Clearance application package.  Approval 
documents shall include: 
1) Approval Letter 
2) Standard Operational Requirements for Downtown ABC On-Site Sales 
3) Standard Security Plan for Downtown ABC On-Site Sales 
4) Copy of signed Indemnification and Hold Harmless Agreement, including the 

additional requirements for liquor liability insurance, in accordance with Exhibit “A” 
Insurance Requirements for an Outdoor Dining Permit 

 
NOTE: If an application includes both a request for alcohol sales and consumption on 
private property and in the public right-of-way then defer to the approval process for 
alcohol sales in the public right-of-way. 

mailto:insurance@fresno.gov
mailto:Heidi.Briggs@fresno.gov















































