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BLOODBORNE PATHOGENS EXPOSURE CONTROL PLAN 

 

    

 
 

POLICY AND PROCEDURES 

 
1. General 

 

A. It is t he Cit y' s polic y  t o provide every  employ ee w it h a saf e 

w orking environmen t . 

 
B. The requirement f or employ ers t o administ er a continuing, 

effective Bloodborne Pathogens Exposure Cont rol Plan is out lined 

in Sect ion 5193, Title 8,California Code of Regulations, more 

commonly know n as t he General Industry Saf et y Orders (GISO.) 

It is t he polic y of t he Cit y t o adhere t o all appli cable laws and 

regulations necessary t o prot ect it s employees. 

 
C. A n exposure det erminat ion w ill be made f or each division and t he 

need f or plan   implement at ion evaluated.   The   exposure det 

erminat ion w ill consist of : 

 
(1) A listing of job classes in which all employees  have an 

occupat ional exposure t o bloodborne pat hogens. 

 
(2) A listing of all job classes in w hich one or more 

employees have occupational exposures to bloodborne 

pathogens. 

 
(3) A listing of t hose t asks and procedures common t o the job 

classes list ed above in  w hich  an  employ ee  would  be 

exposed t o bloodborne pat hogens. 

 
2. Immunizat ion 

 

A. A ny employee assigned duties t hat place them at risk of exposure 

t o bloodborne pathogens w ill be provided t raining on t he Cit y' s 

Exposure Cont rol Plan, t he hazards of bloodborne pathogens, and 

t he availability of hepatitis B vaccine, when t hey are f irst 

assigned t o such dut ies, at no expense t o t he employ ee. 
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(1) Employ ees will also be given  an  opport unit y  t o be 

vaccinat ed against Hepat it is B wit hin t en (10 ) working 

days of  t heir init ial assignment  unless t he employee 

has already received  t he vaccination series and 

antibody t est ing reveals t hat t he employee is immune 

or t he vaccine is medically cont raindicat ed. 

 
(2) Employ ees w ho initially decline HBV immunization may 

request it a later time, if st ill exposed t o t his bloodborne 

pat hogen. 

 
3. Ex posure Incident s 

 

A. A n exposure inciden t is def ined as any specif ic eye, mout h 

or ot her mucous membrane, non-int act skin, or parenteral 

cont act  w it h blood or ot her pot ent ially inf ect ious material 

t hat result s f rom t he perf ormance of an employ ee' s dut ies. 

 
B. Employ ees w ill report any exposure inciden t t o t heir 

supervisor immedia t ely. Supervisors w ill invest igat e each 

inciden t and complet e a " Supervisor' s Report of Injury" f or 

each employ ee involved. 

 
C. A n exposure inciden t , by itself, is not an injury. If t here is a 

job-relat ed injury, w hich occurs as a result of t he incident 

surrounding t he exposure, t hat injury should be processed as 

a w orkers' compensat ion claim. A ny employ ee w ho has had 

a pot ent ial exposure t o hepatitis B, with or w it hout an 

accomp anying injury, may: 

 
(1)    R e   t he vaccination series immediately if t hey  have not 

been vaccinat ed; or 

 
(2) Receive a booster if t hey have complet ed t he 

vaccinat ion series prior t o t he exposure incident . 

 
The review of immuniza t ion st at us and vaccinat ion is 

considered " f irst aid" regardless of w here t hey are 

administered. 
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D. If any employ ee incurs an injury involving lost t ime beyond 

t he day of t he injury as t he result of an inciden t involving a 

pot ent ial exposure, or requires medical care ot her t han f irst 

aid, t he supervisor w ill have t he employ ee complet e a 

Workers' Compensat ion claim f orm and init iat e an Employ er' s 

Report of Injur y. 

 
RESPONSIBILITIES 

 
1. Depart m ent Direc t ors/ Div ision M anagers: 

 

A. Depart ment direct ors and division managers w ill develop a 

w ritt en  bloodborne  pat hogen’ s  exposure   cont rol   plan 

ref lect ing t he polic y object ives st at ed above, w hich w ill be 

added t o t he depart ment or division Injur y and Illness 

Prevent ion Plan (IIPP). These plans w ill be submitt ed t o 

Risk/ Saf et y f or review prior t o implemen t at ion. 

 
B. Depart ment direct ors and division managers w ill implemen t 

a syst em of cont rols w hich w ill ensure t hat request s  f or 

vaccinat ions and/or personal prot ect ive equip ment are 

consist ent w it h t he w ork environmen t , saf et y requirement s, 

and eff ect ive cost cont rol procedures . These cont rols w ill 

include : 

 
(1) Requiring  managers  and  supervisors  t o  ident if y, or 

cause  t o  be  ident if ied,  job  classes,  t asks  or  dut ies 

having pot ent ial exposures w hich require immunization 

or the use of  precaut ionary   measures,  including 

personal prot ect ive equip ment . 

 
(2) Requiring t he review of t asks or duties by supervisors 

and t he depart ment or division Saf et y  Committ ee t 

o ident if y  eff ect ive means of  avoiding  or reducing t 

he exposure in each inst ance. 

 
(3) Directing  managers  and  supervisors  t o  conduct or 

cause  t o  be  conduct ed,  t raining  on   t he hazards 

inherent in t heir w ork areas and t he  prevent ive or 
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prot ect ive measures t o be t aken t o avoid exposure or 

inf ect ion. 

 
(4) Providing   f or   t he   est ablish ment   and   maint enance  of 

records f or t he depart ment t o include a  current list ing of 

employ ees in ident if ied job classes or assigned dut ies w it 

h exposure t o bloodborne pat hogens, and t heir part icipat 

ion in t he exposure cont rol plan,    including t raining, 

immuniza t ion, and use of precaut ionary  measures  or 

prot ect ive equip ment . 

 
(5) Including   est imat es   of   t he   projec t ed   cost s   of    t 

he depart ment or division exposure  cont rol  plan  in  

annual budget planning . 

 
2. Superv isors w ill: 

 

A. Work w it h t he depart ment /division saf et y commi tt ee t o make an 

exposure det erminat ion f or t he division and evaluat e t he need f or 

plan implemen t at ion. Quest ions or disput es concerning w hich 

employ ees may be cov ered by t he exposure cont rol plan w ill be 

ref erred f irst t o t he division  manager  and  t hen  t o  Employ ee 

Saf et y and Loss Cont rol st aff in t he Human Resources Division. 

 
B. Cont inuously inf orm and t rain employ ees on t he dangers of 

bloodborne pat hogens and t he cont ent of t he exposure cont rol 

plan, inspect w ork sit es and observe procedures at t he f requency 

necessary t o ensure compliance, and init iat e  appropria t e 

correct ive act ion w hen employ ees f ail t o comply w it h t he plan. 

 
C. Prompt ly invest igat e, report on, and maint ain records of any 

exposure or pot ent ial exposure t hat t hey observe or t hat is 

report ed t o t hem. 

 
D. Ensure t hat t here is a suff icient quant it y of personal prot ect ive 

equip ment t o provide t he necessary prot ect ion f or employ ees in 

t heir w ork areas. 

 
E. Provide f or t he collect ion and proper disposal of any pot ent ially 

inf ect ious w ast e t hat may result f rom an exposure inciden t . 
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3. Employee 
 

A. Conf orm t o t he requirement s of  t he  exposure  cont rol  plan 

est ablished f or t he depart ment or division. 
 

 
B. Report t o w ork w it h, and properly use, all required  saf et y 

equip ment and clot hing w het her provided in w hole or in part by 

t he Cit y. 

 
C. Take all reasonable precaut ions t o conserve and prot ect t he 

personal prot ect ive equip ment  provided by t he Cit y. 

 
D. Prompt ly report any exposure or pot ent ial exposure t o t heir 

supervisor. 

 
E. Dispose of all cont aminat ed clot hing or ot her mat erial in  an 

appro ved manner f ollow ing any exposure inciden t . 

 
4. Hum an Resourc es 

 

A. The  Employ ee  Healt h  and  Saf et y/ Loss  Cont rol  st aff   w ill 

cont inuously audit t he Cit y' s Bloodborne Pat hogens Exposure 

Cont rol Plan. This audit process w ill include a review of divisions 

having exposures at least annuall y t o: 

 
(1) Ensure t hat  an exposure det erminat ion has been  

made, t raining is being conduct ed, and all aff ect ed  

employ ees have been off ered an opport unit y t o be 

immunized . 

 
(2) Review    engineering    and   administ rat ive   cont rols    t 

o det ermine if exposures can be reduced or eliminat ed. 

 
(3) Det ermine if t here are changes in assignment s t hat w 

ould require employ ees t o be added t o, or removed f 

rom, t he plan. 

 
B. The Employ ee Healt h and Saf et y/ Loss Cont rol st aff w ill be 

responsible  f or  cont ract ing  f or  a  service  provider  w ho  w ill 
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conduct  immuniza t ion  and  post  inciden t  evaluat ion  of  Cit y 

employ ees.  St aff responsibilit ies in t his area w ill be: 

 
(1) To  det ermine t he minimum  required  component s of  t 

he Cit y' s Bloodborne Pat hogens Exposure Cont rol Plan,  

t he level of  service desired,  and t he scope and  

schedule of cont ract ed services. 

 
(2) To solicit proposals f rom local service providers t o ensure 

compliance w it h t he law . 

 
(3) To review and evaluat e proposals submitt ed,  

recommend a service provider t o t he appropria t e aut 

horit y, and execut e a cont ract t o provide necessary  

services. 

 
(4) To administ er t he cont ract , providing liaison bet w een Cit y 

employ ees  and  t he  service  provider,  and  perf orm an 

annual review of t he employ ee immuniza t ion program . 
 
 
 
 
 
 
 
 
 
 

 
(12/10/98 ) 
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CONFINED SPACE ENTRY 

 

    

POLICY 

 
It is t he Cit y' s responsibilit y t o provide every employ ee w it h a saf e w orking 

environmen t . In order t o ensure a saf e w orkplace , cert ain rules and 

procedures must be est ablished . The rules and procedures est ablished in t he 

inst ruct ion w ill be appli cable t o all Depart ment s t hat conduct conf ined space 

operat ions. 

 
The requirement t o inf orm employ ees of know n hazards, and t he t raining 

requirement s are out lined in Sect ions 5156 t hrough 5157, A rt icle 108, 

Subchapt er 7, Chapt er 4, Division 1, Tit le 8, Calif ornia Code of Regulat ions, 

more  commonly know n as t he General Indust ry Saf et y Orders (GISO.)  It is 

t he polic y of t he Cit y t o adhere t o all appli cable law s and regulat ions 

necessary t o prot ect it s employ ees. 

 
DEFINITIONS 

 
1. Conf ined space means a space t hat (must meet all def init ions): 

 
A. Is large enough and so conf igured t hat an employ ee can bodily 

ent er and perf orm assigned w ork; and, 

 
B. Has limi t ed or rest rict ed means f or ent ry or exit (f or example, 

t anks vessels, silos, st orage bins, hoppers, vault s, and pit s are 

spaces t hat may have limi t ed means of ent ry. ); and, 

 
C. Is not designed f or cont inuous employ ee occupanc y. 

 
2. Non-per mit conf ined space means a conf ined space  t hat  does  not 

cont ain or, w it h respect t o at mospheri c hazards, have t he pot ent ial t o 

cont ain any hazard capable of causing deat h or serious physical harm. 

 
3. Permit -required conf ined space (permit space) means a conf ined space 

t hat has one or more of t he f ollow ing charact erist ics: 

 
A. Cont ains or has a pot ent ial t o cont ain a hazardous at mosphere; 
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B. Cont ains a mat erial t hat has  t he  pot ent ial  f or  engul f ing  an 

ent rant ; 
 
 

C. Has  an  int ernal  conf igurat ion  such  t hat  an  ent rant  could be 

t rapped or asphyx iat ed by inw ardly conv erging w alls or by a f loor 

w hich slopes dow nw ard and t apers t o a smaller cross-sect ion; 

or, 

 
D. Cont ains any ot her recognized serious saf et y or healt h hazard. 

 
RESPONSIBILITIES AND PROCEDURES 

 
1. Depart m ent Direc t ors/ Div ision M anagers: 

 

A. Depart ment direct ors  and  division  managers  w ill  develop  a 

w ritt en Conf ined Space Ent ry Progra m ref lect ing t he polic y 

object ives st at ed above w hich w ill be added t o t he Depart ment 

or Division Injur y and Illness Prevent ion Plan (IIPP). These plans 

w ill  be  submitt ed  t o  Risk/ Saf et y  f or  review  prior   t o 

implemen t at ion. Examples of permit -required conf ined space 

programs are out lined in t he appendi xes t o t he GISO, Sect ion 

5157. 

 
B. Depart ment direct ors and division managers w ill implemen t a 

program of cont rols w hich w ill ensure t hat request s f or personal 

prot ect ive equip ment is consist ent w it h t he w ork environmen t , 

saf et y requirement s, and eff ect ive cost cont rol procedures . 

These cont rols w ill include : 

 
(1) Requiring M anagers and Supervisors t o ident if y, or 

cause t o be ident if ied, areas t hat are t o be classif ied as 

conf ined spaces.  Inf orm exposed employ ees, by post 

ing danger signs or by an equall y eff ect ive means, of t 

he exist ence and  locat ion  of  and  t he  danger  posed   

by  t he  permit spaces.  (A sign reading " DA NGER -  

PERM IT-REQUIRED CONFINED SPA CE, DO  NOT   

ENTER" or using similar language w ould sat isf y t he 

requirement f or a sign.) 
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(2) Requiring t he review of w ork sit es or t asks by 

supervisors and t he depart ment or division Saf et y   

Committ ee t o ident if y eff ect ive means of avoiding or   

reducing  t he number of ent ries required. 

 
(3) Direct ing  M anagers  and  Supervisors  t o  conduct 

or cause  t o  be  conduct ed,  t raining  on  t he  

hazards inherent  w it h  conf ined  space  ent ry  and  t 

heir w ork areas and t he prevent ive or prot ect ive 

measures t o be t aken t o avoid hazardous exposures. 

 
(4) Providing  f or  t he est ablishment  and  maintenance of 

records f or t he department t o include a current listing 

of employees assigned t o work within conf ined space 

operat ions and t heir participat ion in t he confines space 

ent ry program, including    t raining;    duties    and 

responsibilit ies of ent rant s,   job   super v isors, 

attendant s, and rescue  personnel; and use of t ools, 

rescue equipment , f irst aid  and cardiopulmonary 

resuscit at ion, and prot ect ive equip ment . 

 
(5) Including   est imat es   of    t he   projec t ed   cost s    of 

engineering cont rols, t raining and equip ment in 

annual budget planning . 

 
(6) M aintain records of conf ined space ent ry operat ions, 

t raining, calibra t ion of t est equip ment , and  inciden t 

report s as required by OSHA. 

 
2. Superv isors w ill: 

 

A. Work w it h t he depart ment /division saf et y commi tt ee t o 

inspect t he division' s w ork sit es and act ivit ies, ident if y any 

hazardous  locat ions  present ,  and  evaluat e  t he  need  f or 

t raining, prot ect ive equip ment , specialized t ools (i.e., non- 

sparking t ools) and M SDS' s. Quest ions or disput es involving 

t he need f or any of t hese it ems w ill be ref erred f irst t o t he 

division manager and t hen t o Employ ee Saf et y and Loss 

Cont rol st aff in t he Human Resources Division. 
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B. Inf orm and  t rain  employ ees  on  t he  rules  and  regulat ions 

w hich require t hem t o w ork in or near a conf ined space 

operat ion. Training  w ill  include  t he  hazards  w hich  are 

ant icipat ed t o be met during a conf ined space operat ion, 

met hods  t o  conduct  t he  operat ion  saf ely,  air  monit oring 

t echniques,   use   of   t ools   and   equip ment ,   vent ilat ion 

t echniques, emergency rescue procedures , dut ies of all 

personnel involved, and maint enance of appropria t e f irst aid 

and cardiopul monary resuscit at ion cert if icat ions. 

 
C. Ensure t hat t here is a suff icient quant it y of t ools  and 

equip ment available t o provide t he necessary prot ect ion f or 

personnel conduct ing t he operat ion. 

 
3. Employee 

 

A. Conf orm t o t he rules and requirement s governing operat ing 

procedures and conf ined space operat ions w hich have been 

est ablished f or t he depart ment . 

 
B. Report t o w ork w it h, and properly use, all required saf et y 

equip ment and clot hing w het her provided in w hole or in part 

by t he Cit y. 

 
C. Take all reasonable precaut ions t o conserve and prot ect t he 

personnel during t he conduct of a conf ined space operat ion. 

 
4. Hum an Resourc es 

 

The Employ ee Healt h and Saf et y/ Loss Cont rol st aff w ill be 

responsible t o cont inuously audit t he Cit y' s Conf ined Space Ent ry 

Progra m.  This audit process w ill include t he review  of aff ect ed 

w ork sit es at least annuall y t o: 

 
A. ensure t hat all conf ined space pre/ent ry checklist s and ent ry 

permit s are present  and are properly  ident if ied,  adequat e 

t raining is being provided, and proper procedures are being 

f ollow ed. 
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B. review engineering and administ rat ive cont rols t o det ermine 

if exposures can be reduced or eliminat ed. 

 
C. det ermine if t here are changes in procedures , mat erials or 

locat ions w hich w ould require employ ees t o be added t o, or 

removed f rom, t he program . 
 

 
APPENDIXES 

 
1. Conf ined  Space   Ent ry   Permit   (Pre-Ent ry/ Ent ry   Check   list )   - 

MA NDA TORY. This f orm shall be used t o det ermine if t he ent ry is t o 

be considered a permit required or non-permi t  ent ry.  A ll  " NO" 

indicat ions w ill t erminat e ent ry unt il  t he  ident if ied  problem  is 

eliminat ed. Rescue procedures w ill be ident if ied on t his f orm f or all 

permit required ent ries. This f orm is t o be signed by all ent ry 

personnel, t he job supervisor, and t he att endant . This f orm shall be 

conspicuously post ed at t he ent ry sit e prior t o any ent ry. 

 
2. Ent ry Permit -  MA NDA TORY. This f orm is used t o record permit 

required ent ries. A ll " NO" indicat ions w ill t erminat e ent ry unt il t he 

ident if ied problem is correct ed.  This  f orm  shall  be  conspicuously 

post ed at t he ent ry sit e prior t o ent ry of permit required spaces. 

 
3. Hot Work Permit - MA NDA TORY. This f orm is used w hen hot w ork 

(i.e., w elding , cutt ing, brazing, et c. ) is involved as a part of t he ent ry. 

This f orm shall be post ed at t he ent ry sit e prior t o ent ry w henever hot 

w ork is t o be conduct ed. 
 

 
 
 
 
 
 
 
 
 

(12/10/98 ) 
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Explosive % L.E.L. < 10 %  Protective Clothing ( ) ( ) ( ) 

Toxic PPM 

Time    

< 10 PPM H2S All electric equipment listed 

Class I, Division I, Group D 
 

     and Non-sparking tools ( ) ( ) ( ) 

 

Confined Space Entry Permit (Pre-Entry/Entry Check List) 

 
Date and Time  Date and Time Expires:   

Issued: 

Job site:  Job                                Supervisor   

Equipment to be worked on:  Work         to         be         performed:   

Pre-Entry (See Safety Procedures)                   Entry (See Safety Procedures) 

1. Atmospheric Checks: Time   1. Entry, standby, and back up persons: Yes No 

Oxygen  % Successfully completed required 

Explosive  % L.E.L training? 

Toxic  PPM Is it current? ( ) ( ) 

2. Source isolation (No Entry): N/A Yes No 2. Equipment: N/A Yes No 

Pumps or lines blinded ( ) ( ) ( ) Direct reading gas monitor - 

disconnected, or blocked ( ) ( ) ( ) tested ( ) ( ) ( ) 

3. Ventilation Modification: N/A Yes No Safety harnesses and lifelines 

Mechanical ( ) ( ) ( )  for entry and standby persons ( ) ( ) ( ) 

Natural Ventilation only ( ) ( ) ( ) Hoisting equipment ( ) ( ) ( ) 

4. Atmospheric check after  Powered communications ( ) ( ) ( ) 

isolation and Ventilation: SCBA's for entry and standby 

Oxygen % > 19.5% persons ( ) ( ) ( ) 

 
 
 
 
If conditions are in compliance with the above 3. Rescue Procedure: 

requirements and there is no reason to believe 

conditions        may        change        adversely,        then        proceed        to        the  

  Permit Space Pre-Entry Check List. Complete                           and                           

post    with this permit. If           conditions           are           

not           in           compliance    

with the        above        requirements        or        there        is        reason        to  

  believe that            conditions            may            change            adversely,            

proceed    to the Entry Check-List portion of this permit. 
 

We have reviewed the work authorized by this permit and the information contained here-in. Written instructions and 

safety procedures have been received and are understood. Entry cannot be approved if any squares are marked in the "No" 

column.  This permit is not valid unless all appropriate items are completed. 

Permit and Check List Prepared By: (Supervisor)   

Approved By: (Unit                                                                           Supervisor)  

  Reviewed By (Confined Space Operations Personnel):  (Printed name & signature) 
 

This permit to be kept at job site. Return job site copy to Safety Office following job completion. 

Copies: Original (Division Safety Office) Yellow (Unit Supervisor) Hard (Job site) 



 

ENTRY PERMIT 
 

CONFINED SPACE  HAZARDOUS AREA 

PERMIT VALID FOR 8 HOURS ONLY. ALL COPIES OF PERMIT WILL REMAIN AT JOB SITE UNTIL JOB IS COMPLETED 

SITE LOCATION and DESCRIPTION   

PURPOSE OF ENTRY 

SUPERVISOR(S) in charge of crews Type of Crew Phone # 

 

 
* BOLD DENOTES MINIMUM REQUIREMENTS TO BE COMPLETED AND REVIEWED PRIOR TO ENTRY *  
REQUIREMENTS COMPLETED DATE TIME REQUIREMENTS COMPLETED DATE TIME 

Lock Out/De-energize/Try-out Full Body Harness w/"D" ring   
Line(s) Broken-Capped-Blanked Emergency Escape Retrieval Equip   

Purge-Flush and Vent Lifelines   
Ventilation Fire Extinguishers   
Secure Area (Post and Flag) Lighting (Explosive Proof)   
Breathing Apparatus Protective Clothing   
Resuscitator - Inhalator Respirator(s) (Air Purifying)   
Standby Safety Personnel Burning and Welding Permit   
Note: Items that do not apply enter N/A in the blank 

** RECORD CONTINUOUS MONITORING RESULTS EVERY 2 HOURS ** 

CONTINUOUS MONITORING**  Permissible 

TEST(S) TO BE TAKEN Entry Level 

PERCENT OF OXYGEN  19.5% to 23.5%      

LOWER FLAMMABLE LIMIT Under 10% 

CARBON MONOXIDE +35PPM 

Aromatic Hydrocarbon + 1PPM * 5PPM 

Hydrogen Cyanide (Skin) * 4PPM 

Hydrogen Sulfide +10PPM *15PPM 

Sulfur Dioxide + 2PPM * 5PPM 

Ammonia  *35PPM 

*Short-term exposure limit: Employee can work in the area up to 15 minutes. 

+8 hr. Time Weighted Avg.: Employee can work in area 8 hours (longer with appropriate respiratory protection). 

REMARKS:    

GAS TESTER NAME & CHECK # INSTRUMENT(S) USED MODEL &/OR TYPE SERIAL &/OR UNIT # 

 
 
SUPERVISOR AUTHORIZING ENTRY AMBULANCE   FIRE  
ALL ABOVE CONDITIONS SATISFIED Safety   Gas Coordinator  



 

DEPARTMENT:  Phone 



 

CONFINED SPACE ENTRY 

 

HOT WORK PERMIT 

 
This hot work permit must be completed when welding, burning, or cutting with portable equipment in 

designated areas.  It is each employee’s responsibility to comply with the conditions in this permit.  This 

permit must be signed by the supervisor.  This hot work permit must be kept on file by the Safety Officer. 

Date & Time Issued: Expiration Date and Time: 

Job Location: 

Reason for Hot Work: 

Crew Supervisor: Authorized Employees: 

Hazards of the Job: 

Safety Precautions: 

CHECKLIST 

(All checked precautions must be observed) 

 Fire extinguisher on job site.  All  grounding/bonding  wire  in  place. 

 
 Charged  water  hose  available.  Surrounding  equipment  &  operations  are 

safe for hot work. 

 Fire watch posted. 

 No open vessels or lines within 35 feet of 

 Welding blankets in place. hot work area. 

 
 Standard  welding  precautions:   eye  No  combustible  or  flammable  items  within 

protection,  proper  clothing,  faceshield,  35 feet of hot work area or covered with 

machine   grounded.  wetted  blankets. 

 
 Exhaust   Ventilation.  Welding  equipment  in  good  condition. 

 
 When welding in confined areas, gas  Confined  space  entry  permit  required. 

cylinders & power sources are located 

outside area and secured. 

I certify that required precautions have been taken and necessary equipment has been provided for hot 

work. 

Crew Supervisor Printed Name Crew Supervisor Signature Date 
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CONTROL OF HAZARDOUS ENERGY 

 

    

POLICY 
 

 
It is t he Cit y' s responsibilit y t o provide every employ ee w it h a saf e w orking 

environmen t . In order t o ensure a saf e w orkplace , cert ain rules and 

procedures must be est ablished . The rules and procedures est ablished in t he 

inst ruct ion shall be appli cable t o all Depart ment s. Doing live w ork shall be 

exempt ed f rom t his requirement . 

 
The requirement t o inf orm employ ees of know n hazards, and t he t raining 

requirement s are out lined in Chapt er 4, Division 1, Tit le 8, Calif ornia Code of 

Regulat ions, more commonly know n as t he General Indust ry Saf et y Orders 

(GISO.) It is t he polic y of t he Cit y t o adhere t o all appli cable law s and 

regulat ions necessary t o prot ect it s employ ees. 

 
DEFINITIONS 

 

 
1. A ff ect ed person.  A n aff ect ed person is one w ho normall y operat es, 

w orks close t o, or may come in cont act w it h a piece of equip ment or 

machine. 

 
2. A ut horized person. A n aut horized person is a qualif ied person w ho is 

aut horized by t he Depart ment t o place inst all lockou t /t agout /blockou t 

on a syst em. 

 
3. Compet ent person. A compet ent person is a person w ho is capable of 

ident if ying exist ing  and  predic t able  hazards  in  t he  surroundings  or 

w orking condit ions w hich are unsanit ary, hazardous, or dangerous t o 

employ ees, and w ho has aut horizat ion t o t ake promp t correct ive 

measures t o eliminat e t hem. 

 
4. Hazardous energy. Hazardous energy is any energy; w het her elect rical, 

mechanical, hydraulic , pneumat ic, st eam, mov ement , or any ot her 

source; t hat could cause deat h or serious injury t o an employ ee. 
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CONTROL OF HAZARDOUS ENERGY 
 

 
 
 
 

RESPONSIBILITIES 
 

 
1. Depart m ent Direc t ors/ Div ision M anagers: 

 
A. Depart ment direct ors and division managers w ill develop a w ritt en 

program ref lect ing t he polic y object ives st at ed above w hich w ill be 

added t o t he Depart ment or Division Injur y and Illness Prevent ion 

Plan (IIPP) t hat encompasses t he t ypes of hazardous energy 

releases appli cable t o t he w orkplace . These plans w ill be 

submitt ed t o Risk/ Saf et y f or review prior t o implemen t at ion. 

 
B. Depart ment direct ors and division managers w ill implemen t a 

program of cont rols w hich w ill ensure t hat request s f or personal 

prot ect ive equip ment are consist ent w it h t he w ork environmen t , 

saf et y requirement s, and eff ect ive cost cont rol procedures . These 

cont rols w ill include : 

 
(1) Requiring M anagers and Supervisors t o ident if y, or cause t 

o be ident if ied, areas t hat hazardous energy  release can 

be ant icipat ed. 

 
(2) Requiring t he review of w ork sit es or t asks by  

supervisors and t he depart ment or division Saf et y Committ 

ee t o ident if y eff ect ive means  of  avoiding  or  reducing  t 

he  number  of energy releases. 

 
(3) Direct ing M anagers and Supervisors t o conduct or cause t 

o be conduct ed, t raining on t he release of  hazardous 

energy, including t he sources and met hods t o  prevent 

inadvert ent release, lockou t /t agout /blockou t procedures and 

saf e release of st ored energy. 

 
(4) Providing f or t he est ablish ment and maint enance of  

records f or t he depart ment t o include a current list ing of 

employ ees 
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CONTROL OF HAZARDOUS ENERGY 
 

 

 

w ho are det ermined t o be compet ent persons and aut horized 

persons. 

 
(5) Including  estimates  of  t he  projec t ed  cost s  of  engineering 

cont rols, t raining and equip ment , including 

lockou t /t agout /blockou t devices in annual budget planning. 
 

 
2. Superv isors w ill: 

 
A. Work w it h t he depart ment /division saf et y commi tt ee t o inspect t he 

division' s w ork sit es  and  act ivit ies,  ident if y  any  hazardous 

locat ions present , and evaluat e t he need f or t raining, prot ect ive 

equip ment , specialized t ools and devices. Quest ions or disput es 

involving t he need f or any of t hese it ems w ill be ref erred f irst t o 

t he division manager and t hen t o Employ ee Saf et y  and  Loss 

Cont rol st aff in t he Human Resources Division. 

 
B. Inf orm and t rain employ ees on t he rules and regulat ions w hich 

require t hem t o w ork in or near hazardous energy pot ent ial. 

Training shall include t he hazards w hich are ant icipat ed t o be met 

during a normal operat ion, met hods  t o  conduct  t he  operat ion 

saf ely, use of t ools, devices and equip ment . 

 
C. Ensure t hat t here is a suff icient quant it y of t ools, devices and 

equip ment available t o provide t he necessary prot ect ion f or 

personnel conduct ing t he operat ion. 

 
3. Employee 

 
A. Conf orm t o t he rules and requirement s governing operat ing 

procedures est ablished f or t he depart ment . 

 
B. Report t o w ork w it h, and properly use, all  required  saf et y 

equip ment and clot hing w het her provided in w hole or in part by 

t he Cit y. 
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CONTROL OF HAZARDOUS ENERGY 
 

 

 

C. Take all reasonable precaut ions t o conserve and prot ect employ ees 

w ho w ork on, near, or w it h hazardous energy pot ent ial. 

 
4. Hum an Resourc es 

 
The Employ ee Healt h and Saf et y/ Loss Cont rol st aff w ill be responsible t o 

cont inuously audit t he Cit y' s Conf ined Space Ent ry Progra m. This audit 

process w ill include t he review of aff ect ed w ork sit es at least annuall y 

t o: 

 
A. ensure t hat adequat e t raining is being provided and proper 

procedures are being f ollow ed. 

 
B. review engineering and administ rat ive cont rols t o det ermine if 

exposures can be reduced or eliminat ed. 

 
C. det ermine if t here are changes in procedures , mat erials or locat ions 

w hich w ould require employ ees t o be added t o, or removed f rom, 

t he program . 

 
PROCEDURES 

 

 
1. Sequence f or Lockout /Tagout /Blockout 

 

 
A. Not if y aff ect ed employ ees w hen servicing or maint enance is 

required on a machine or equip ment . Inf orm t hem t he machine or 

equip ment must be shut dow n and locked out t o perf orm t he 

service or maint enance. 

 
B. The aut horized employ ee shall ref er t o t he procedure and t he t ype 

and magnit ude  of  t he  energy  t hat  t he  machine  or  equip ment 

ut ilizes, shall underst and t he hazards of t he energy, and shall 

know t he met hods t o cont rol t he energy. 
 
 
 
 
 

 
20 



CONTROL OF HAZARDOUS ENERGY 
 

 

 

C. If t he machine or equip ment is operat ing, shut it dow n by t he 

normal st opping procedure (depress STOP butt on, open sw it ch, 

close valve, et c. ). 

 
D. Deact ivat e t he energy isolat ing device(s) so t hat t he machine or 

equip ment is isolat ed f rom t he energy source(s). 

 
E. Lock out t he energy isolat ing device(s) w it h assigned individual 

lock(s). 

 
F. St ored or residual energy (such as t hat in capacit ors, springs , 

elevat ed machine members, rot at ing f lyw heels, hydraulic syst em, 

and air, gas, st eam or w at er pressure, et c. ) must be dissipat ed or 

rest rained by met hods such as grounding , reposit ioning, blocking , 

bleeding dow n, et c. 

 
G. Ensure t hat t he equip ment is disconnec t ed f rom t he energy 

source(s) by f irst checking t hat no personnel are exposed. Then 

verif y t he isolat ion of t he equip ment by operat ing t he push butt ons 

or ot her normal operat ing cont rol(s) or by t est ing t o make cert ain 

t he equip ment w ill not operat e. 

 
CAUTION: 

 

 
Ret urn  operat ing  cont rol(s)  t o  neut ral  or  OFF  posit ion  aft er 

verif ying t he isolat ion of t he equip ment . 

 
H. The machine or equip ment is now locked out . 

 

 
2. Locks, Blocks, and A ccident Prevent ion TA GS 

 

 
A. LOCKS 

 

 
Each w orker must have his/her ow n lock and t he ONLY key t o t hat 

lock .  The lock should be subst ant ial and durable, and should have 
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CONTROL OF HAZARDOUS ENERGY 
 

 

 

t he name of t he employ ee on it . In addit ion, locks can be color- 

coded t o indicat e diff erent shift s, t ypes of craft s, or sect ions. 

 
When more t han one w orker is servicing a piece of equip ment t hat 

must be locked out , a lockou t adapt or can be used w hich allow s 

all t he w orkers t o place t heir locks on t he disconnec t ing means. 

A ft er t he w ork is complet ed, each w orker removes his/her lock and 

t he machine is t hen ret urned t o service. 

 
B. TAGS 

 

 
DO NOT USE TAGS ALONE! Use t ags or signs in addit ion t o locks . 

Tags must  st at e t he: 

(a) Reason f or t he lockou t ; 
 

 
(b) Name of t he employ ee w ho is w orking on t he equip ment and 

how t hat person may be reached; and, 

 
(c) Dat e and t ime t he t ag w as put in place. 

 

 
(d) Tagout devices shall be capable of enduring at least 50 

pounds of pull, and a non-reusable t ype. Normally t his 

means t hat if t hey come w it h a st ring, t he st ring must be 

replaced. Tie-w raps or ot her such devices are considered 

accept able f or securing t ags ont o lockou t devices. 

 
C. BLOCKS 

 

 
Suit able blocks are anot her impor t ant saf et y device f or making a 

piece of equip ment saf e t o be repaired or serviced. Blocks must 

be placed under raised dies, lift s, or any equip ment t hat might 

inadvert ent ly mov e by sliding , f alling or rolling . Blocks, special 

bracke t s, or special st ands such as t hose commonly used under 

raised vehicles, must be available and alw ays used. 
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A not her f orm of blocking is t he placemen t of a BLIND. A blind is 

a disk of met al placed in a pipe t o ensure t hat no air, st eam, or 

ot her subst ance w ill pass t hrough t hat point if t he syst em is 

accident ly act ivat ed. Bef ore inst alling  blinds  or  blocks ,  bleed 

dow n st eam, air, or hydraulic lines t o get rid of any pressure. 

Coiled springs , spring-loaded devices or suspended loads must also 

be released so t hat t heir st ored energy w ill  not  result  in 

inadvert ent mov ement . 

 
2. Test ing Equip ment During Lockout /Tagout /Blockout 

 

 
In many maint enance and repair operat ions, machines may need t o be 

t est ed - and f or t hat purpose, energized bef ore addit ional maint enance 

w ork can be perf ormed.  This procedure must be f ollow ed: 

 
A. Clear all personnel t o saf et y. 

 

 
B. Clear aw ay t ools and mat erials f rom equip ment . 

 

 
C. Remov e lockou t /t agout /blockou t devices and re-energize syst ems, 

f ollow ing t he est ablished saf e procedure . 

 
D. Proceed w it h t ryout or t est . 

 

 
E. Neut ralize all energy sources once again, purge all syst ems, and 

lockou t prior t o cont inuing w ork. 

 
Equip ment design and perf ormance limit at ions may dict at e t hat eff ect ive 

alt ernat ive w orker prot ect ion be provided w hen t he est ablished lockou t 

procedure is not f easible. If machinery must be capable of mov ement in 

order t o  perf orm  a  maint enance  t ask,  such  as  cleaning  operat ion, 

w orkers can use ext ension t ools - ext ended sw abs, brushes, scrapers - 

t o prot ect t hemselves f rom injury. 

 
3. St eps t o Rest oring Equip ment t o Service 
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A. A ft er t he w ork  is complet ed and t he equip ment is ready t o be 

ret urned t o normal operat ion, t his procedure must be f ollow ed: 

 
B. Check t he machine or equip ment and t he immedia t e area around 

t he machine or equip ment t o ensure t hat nonessent ial it ems have 

been removed and t hat t he machine or equip ment component s are 

operat ionally int act , including guards and saf et y devices. Repair 

or replace def ect ive guards bef ore removing lockou t s. 

C. Check t he w ork area t o ensure t hat all employ ees have been saf ely 

posit ioned or removed f rom t he area.V erif y t hat t he cont rols are 

in neut ral. 

 
D. Remov e t he lockou t devices and reenergize t he machine or 

equip ment . 

 
NOTE: The  removal  of  some  f orms  of  blocking  may  require 

reenergizat ion of t he machine bef ore saf e removal. 

 
Not if y aff ect ed employ ees t hat  t he servicing or maint enance is 

complet ed and t he machine or equip ment is ready t o use. 
 

 
 
 
 
 
 
 
 

(12/10/98 ) 
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EMERGENCY RESPONSE PLANS 

 

    
 
 

POLICY 
 

 
It is t he Cit y' s responsibilit y t o provide every employ ee w it h a saf e w orking 

environmen t . In order t o ensure a saf e w orkplace , cert ain rules and 

procedures must be est ablished . When event s w hich are beyond t he Cit y' s 

cont rol place employ ees in danger, t he Cit y is required t o act quickl y t o 

reduce or avoid t he possibilit y of injury or loss of lif e. 

 
In order t o respond eff ect ively, it is necessary t hat designat ed Cit y employ ees 

receive t raining in emergency response procedures t o provide adequat e 

assist ance t o t he remainder of t he w orkf orce. It is also imperat ive t hat t hese 

procedures are regularly rehearsed t o maint ain t he desired know ledge and 

prof icienc y levels. 

 
The requirement t o inf orm employ ees of know n hazards, and t he t raining 

requirement s ment ioned above are out lined in Chapt er 4 (7 ), Division 1, Tit le 

8, Calif ornia Code of Regulat ions, more commonly know n as t he General 

Indust ry Saf et y Orders (GISO.) It is t he polic y of t he Cit y t o adhere t o all 

appli cable law s and regulat ions necessary t o prot ect it s employ ees. 

 
RESPONSIBILITIES AND PROCEDURES 

 

 
The Direct or of Personnel Services or his designee w ill cooperat e closely 

with public safet y represent at ives and depart ment al saf et y coordinat ors t o 

ident if y f oreseeable hazards in each w ork area; analyze t he pot ent ial 

consequences inherent in t hese hazards; det ermine t he best prevent ive or 

correct ive measures t o be t aken; implemen t t hose measures and monit or 

result s. 
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Safety Representative 
 

 
A ssignment 

 
The Direct or,  act ing  on  t he  recommenda t ion  of  t he  cognizant 

depart ment heads, shall assign a Saf et y Represent at ive f or each 

occupied Cit y building or complex. The Saf et y Represent at ive w ill 

serve as a direct represent at ive of t he Direct or in matt ers relat ing t o 

t he overall emergency response plan f or t heir assigned building or area. 

The saf et y represent at ives  w ill derive t heir aut horit y f rom t he 

memorandum of assignment given t hem by t he Direct or w hich w ill 

spell out t heir dut ies, responsibilit ies, and t he limi t and ext ent of t heir 

aut horit y. They  w ill  be  expect ed  t o  closely  coordinat e  all  t heir 

act ivit ies w it h t he Direct or, appropria t e persons in t he Risk/ Saf et y 

Division and Facilit ies M anagement Division, as w ell as t he Fire and 

Police Depart ment s. These saf et y represent at ives may request t hat 

Depart ment Heads or Division M anagers w it hin t heir assigned area 

assign assist ant saf et y represent at ives t o ensure  t hat  t here  are  a 

suff icient number of t rained personnel t o provide f or an orderly 

evacuat ion or ot her appropria t e response t o any  emergency. 

 
Training 

 
The Direct or w ill be responsible f or insuring t hat all assigned saf et y 

represent at ives have received t he t raining necessary t o underst and 

and complet e t heir assigned dut ies.  The saf et y represent at ives w ill be 

required t o provide t heir assist ant s w it h t he t raining mandat ed by t he 

Calif ornia Occupat ional Saf et y and Healt h A dminis t rat ion as out lined in 

t he General Indust ry Saf et y Orders. A ssist ant saf et y represent at ives 

are responsible f or providing t he t raining necessary t o insure t he saf e 

and correct response of building occupan t s t o emergency sit uat ions. 

The Direct or w ill monit or t his t raining f or cont ent and  t imely 

complet ion. 
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TYPES OF EM ERGENCIES 
 

 
Fire 

 
Each building , or sect ion of a building , w ill have a current Emergency 

A ct ion Plan  f or employ ees and ot her occupan t s of t hat building or 

sect ion. The Plan w ill be conspicuously post ed and supervisors w ill 

insure t hat new employ ees  are  made  aw are  of  it .  Saf et y 

represent at ives w ill be responsible f or scheduling and conduct ing 

annual f ire drills. These drills w ill be coordinat ed w it h Depart ment 

Heads and Division M anagers w hose employ ees are aff ect ed, and w it h 

t he Risk/ Saf et y M anager and emergency services represent at ives t o 

avoid f alse alarms. 

 
Employ ees expect ed t o use f ire ext inguishers must be f amiliar w it h t he 

general principles of t heir use and t he hazards involved in f ight ing 

small f ires. A ny employ ee w ho is  assigned  t o  use  f ire  f ight ing 

equip ment as part of an Emergency A ct ion Plan must be given t raining 

in t he use of t hat equip ment . 

 
Eart hquake 

 
Saf et y represent at ives and t heir assist ant s w ill also be t rained in t he 

proper act ion t o t ake in response t o eart hquakes, and w ill be 

responsible f or t raining in t heir areas. Saf et y  represent at ives and 

assist ant s are required t o be know ledgeable about t he locat ion of gas, 

elect rical and ot her emergency shut off point s f or t heir assigned 

buildings . When t hey are available , maint enance personnel should be 

assigned t o perf orm emergency shut off  f unct ions. 

 
Hazardous M at erial Spill 

 
The Fire Depart ment HA ZMA T Team w ill conduct sit e-by-sit e 

assessment s of hazards and implemen t a response plan.  Building 

occupan t s should be brief ed t o t he ext ent necessary t o insure t heir 

aw areness and t imely, appropria t e response t o a HA ZMA T Incident . 
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The response plan should include a provision f or Personal Prot ect ive 

Equip ment t o be available t o t hose persons w ho w ould be required t o 

remain in t he building aft er evacuat ion. 

 
Bomb Threat / Terrorist A c t ion 

 
A ny t hreat of violent act ion direct ed at Cit y employ ees, Cit y f acilit ies 

or act ivit ies t aking  place on Cit y propert y must be t aken seriousl y. 

A ny t hreat s must be report ed t o management and building securit y or 

t he Police  Depart ment .  The  report  should  include  t he  f ollow ing 

inf ormat ion and be f orw arded t o t he division manager or depart ment 

head w it h a copy t o t he Risk/ Saf et y M anager: 

 
 The name of t he person making t he t hreat . (if know n) 

 
 The name(s) of t he recipient or any ot her w it nesses t o t he t hreat 

or violent conduct . 

 
 The t ime, dat e, locat ion and means by w hich t he t hreat w as 

made. 

 
 The person(s), building , or event t hreat ened. 

 
 The specif ic language of t he t hreat , including any reason t he 

person may give f or w ant ing t o harm someone. 

 
 A ny  present  physical  conduct  or  hist ory  of  violence  by  t he 

t hreat ening part y w hich w ould t end t o subst ant iat e t heir int ent 

t o f ollow t hrough on t he t hreat . 

 
A " Telephone Threat Report Form" is att ached t o t his inst ruct ion. 

This f orm should be f illed out by anyone receiving a t hreat by 

t elephone . The manager or depart ment head w ill conduct an 

invest igat ion and may request assist ance f rom A dminis t rat ive 

Services if t hey f eel it is necessary. 
 
 
 

28 



EM ERGENCY RESPONSE PLANS 
 

 
 
 
 

Ot her Threat s 

 
A ny Cit y employ ee w ho is receiving harassing t elephone calls or has 

been t hreat ened should advise t heir supervisor. If t he t hreat w as 

made by t elephone or by some person  w hose ident it y is not know n, 

a Telephone Threat Report Form or Bomb Threat Report Form should 

be complet ed and made a part of t he report t o t he supervisor. 

 
Once a t hreat has been report ed, t he recipien t , any w it nesses and 

ot her st aff involved w ill not discuss t he  matt er  w it h  anyone  not 

direct ly connect ed w it h t he invest igat ion. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(12/10/98 ) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

29 



 

 

TELEPHONE THREAT REPORT FORM 
 

 

KEEP CALM, BE COURTEOUS, LISTEN CAREFULLY   

TO   WHAT THE CALLER TELLS YOU. DO NOT 

INTERRUPT 

 
THE CALLER, TRY TO KEEP THEM TALKING. 

ASK THE FOLLOWING QUESTIONS: 

(write down their exact words if possible) 
 
 
 

Why are you angry at this person/office/The City? 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

What do you plan to do to them? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If a bomb is mentioned, ask: 
 

 
 

What type of bomb is it?    
 
 
 
 

 
What does it look like?   

 
 
 
 

 
Where is it?    

When will it go off? 
 
 
 

If a firearm is mentioned, ask: 

 
What                      kind                      is                      it?    

What Caliber                              is                              it?   

When and Where are you going to do this? 

 

 
 
 
 
 
 
 
 
 
 

If they say they are coming to the office/worksite, ask: 

 
How will you get a weapon like that in here/there? 

 
 
 
 
 
 
 
 
 
 
 
 

 
What's your name?   

 

 
 

What's your address?   

 
CALLER'S IDENTITY 

 
G Male                                                    G Female 

G Adult                                                   G Juvenile 

 
CALLER'S VOICE: 

 
G Calm                                                    G Nasal 

G Angry                                                  G Stutter 

G Excited                                                G Lisping 

G Slow                                                    G Raspy 

G Rapid                                                  G Deep 

G Soft                                                      G Ragged 

G Loud                                                    G Clearing Throat 

G Laughing                                             G Deep Breathing 

G Crying                                   G Cracking Voice 

G Normal                                                G Muffled 

G Distinct                                                G Whispered 

G Slurred                                                G Accent 

G Familiar 

 
If voice is familiar or accented, describe further: 



 

Time/Date                               of                               call     

Phone #                          received                          at:     

Received by:     

Title/Division     

LANGUAGE USED: 

 
G Educated G Incoherent 

G Uneducated G Taped Msg. 

G Profanity/Obscenities G Read a prepared 

G Irrational statement 

 
W ere  there  any  distinctive  terms,  phrases,  or  mispro- 

nunciations used by the caller? 

 
 
 
 
 
 
 
 

BACKGROUND  SOUNDS: 

 
G Street noise G Shop/Machines 

G Crockery G Animal noises 

G Voices G Clear 

G PA System G Static 

G Children G Office Equip. 

G Music - Type?   

G Other: 

Your Phone #     
 

 
 
NOTIFICATIONS: 

 
Time Called Initials 

SECURITY     

CITY MANAGER     

POLICE DEPT.      

FACILITIES MGMT      

FIRE WARDEN     



 

PROCEDURES FOR HANDLING TELEPHONE THREATS 
 

Following receipt of a threat, the person receiving the threat should fill out this form, 

keeping the caller on the line as long as possible.  They should then leave the 

telephone off the hook and contact security by calling 2704 or 237 6858 from a 

second telephone.  They should give the Security Officer: 

 
 their location and the type of threat received 

 the number they are calling from 

 the number that the threat was received on. 

 
The Security Officer will contact the Communications Center and request a callback 

from the Area Commander as soon as possible at the number the threat recipient 

has given him.  He will proceed to that location and serve as incident commander 

until properly relieved. Upon his arrival the Security Officer will notify the following 

persons immediately: 

 
 The City Manager's Office  498 4591/498 1572 

 Facilities Management 498 4010/498 1121 

 Building Fire Warden/alternate 498 1689/498 1688/498 4241 

 
The Fire Warden will be responsible for notifying assistant wardens and briefing 

them in preparation for a search of the building. 

 
Police Department response will most likely be limited to one officer, who will need to 

interview the threat recipient, any witnesses and the Security Officer.  The Security 

Officer, Facilities Manager and Fire Warden are responsible for providing the best 

possible information to the CAO in a timely manner.  The final decision on what 

action(s) will be taken rests with the CAO 



 

     
EYE  AND  FACE PROTECTION 

 

    

 

POLICY AND PROCEDURES 
 

 
General 

 
1. Employ ees w orking in locat ions w here t here is a risk of eye or f ace 

injuries, such as punc t ures, abrasions , cont usions or burns as a result 

of cont act or exposure t o f lying part icles, hazardous subst ances, 

including bio hazard mat erial, projec t ions or injurious light rays, w hich 

are inherent in t he w ork environmen t , shall be required t o w ear eye or 

f ace prot ect ion suit able t o t he hazard and locat ion. 

 
2. When a Cit y Employ ee is required t o w ear prot ect ive equip ment in t he 

perf ormance of his/her dut ies, t he Cit y must provide t hat equip ment f or 

t he employ ee, subject t o cert ain limi t at ions and condit ions. A ll saf et y 

equip ment purchased by t he Cit y or used on Cit y w ork shall meet t he 

st andards set  f ort h by t he Federal Occupat ional Saf et y and Healt h 

A dminis t rat ion, and/or t he Calif ornia Division of Occupat ional Saf et y 

and Healt h. The current st andard f or f ace shields , goggles and saf et y 

glasses is A merican Nat ional St andards Inst it ut e (A NSI) number Z87.1 - 

1989. 

 
The Risk/ Saf et y Division of t he Depart ment of A dminis t rat ive Services 

shall periodicall y issue a supple ment t o t his inst ruct ion list ing saf et y 

eye w ear t hat is suit able and available f or Cit y purchase. 

 
3. The Cit y w ill not purchase prescrip t ion saf et y glasses f or employ ees. 

A ny employ ee w ho w ears prescrip t ion glasses  w ill  be  issued  eye 

prot ect ive equip ment w hich f it s over t heir personal glasses. Employ ees 

may purchase and w ear saf et y glasses of any st yle or mat erial at t heir 

ow n expense, provided t hat t hey meet or exceed t he list ed st andard , 

and do not impair t he employ ee' s abili t y t o perf orm his or her dut ies. 

It is t he employ ee' s responsibilit y t o provide his/her supervisor w it h 

verif icat ion f rom t he supplier t hat t he glasses meet t he st andard prior 

t o w earing t hem on t he job. 
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4. The employ ee must report f or w ork w it h all required eye and f ace 

prot ect ive equip ment and use or w ear t he same w hile engaged in w ork 

w hich requires such prot ect ion. Saf et y glasses t hat do not have side 

shields and brow guards are not adequat e w here prot ect ion f rom 

airborne dust ,  chips or debris is necessary,  and  shall  not  be w orn 

w it hout addit ional prot ect ion. 

 
5. Personal prot ect ive equip ment , such as goggles, f ace shields or saf et y 

glasses w ill be provided w hen an employ ee is f irst assigned t o a 

locat ion or dut y having a hazardous exposure. Replacement s w ill only 

be issued w hen t he original equip ment is w orn or damaged so as t o 

require replacement . 

 
6. Where employ ees are exposed t o injurious light rays, t he shade of lens 

t o use  in  any  inst ance  shall  be  select ed  in  accordance  w it h  t he 

inf ormat ion provided in §3382, Tit le 8, Calif ornia Code of Regulat ions, 

w hich inf ormat ion is hereby incorpora t ed by ref erence. 

 
7. Personal prot ect ive equip ment provided in w hole or in part by t he Cit y 

f or t he exclusive use of an individual employ ee may be t aken home, but 

is not int ended f or off -dut y use or w ear. In inst ances w here t here is 

clear evidence t hat off -dut y w ear or use has caused damage t o Cit y- 

provided saf et y equip ment , employ ees w ill be required t o repair or 

replace t hat equip ment at t heir ow n expense. 

 
8. Replacement of personal prot ect ive equip ment , ot her t han t hat 

provided by t his polic y, w ill be considered on a case-by-case basis by 

an employ ee' s supervisor.  The supervisor' s decision may be ref erred 

t o t he division manager w hose decision w ill be f inal; no f urt her ref erral 

w ill be allow ed. 

 
9. Saf et y glasses w hich are damaged in connect ion w it h an on-t he-job 

injury, w hich result s in lost t ime, w ill be replaced by t he Cit y. A ny 

quest ions  concerning  w orkers'   compensat ion  w ill  be  ref erred  t o 
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Employ ee  Saf et y  and  Loss  Cont rol  st aff  in  t he  Human  Resources 

Division. 

 
RESPONSIBILITY 

 

 
1. Depart m ent Direc t or/ Div ision M anager 

 
A. Depart ment direct ors  and  division  managers  shall  develop  a 

w ritt en eye and f ace prot ect ion program  ref lect ing t he polic y 

object ives st at ed above w hich w ill be added t o t he depart ment 

and/or division Injur y and Illness Prevent ion Plan (IIPP). These 

plans w ill be submitt ed t o Risk/ Saf et y f or review  prior t o 

implemen t at ion. 

 
B. Depart ment and division heads shall implemen t a program of 

cont rols w hich ensures t hat request s f or personal prot ect ive 

equip ment are consist ent w it h t he w ork environmen t , saf et y 

requirement s, and eff ect ive cost -cont rol procedures .  These 

cont rols shall include : 

 
(1) Requiring managers and supervisors t o ident if y or cause t 

o be ident if ied risks of injury t hat require t he use of  eye 

and f ace prot ect ive equip ment , including f ace shields , 

goggles and saf et y glasses. 

 
(2) Requiring  t he review  of hazardous locat ions or t asks by 

supervisors and Saf et y  Committ ee members t o det 

ermine t he most eff ect ive t ype of eye or f ace prot ect ion 

in  each inst ance. 

 
(3) Directing managers and supervisors t o conduct or  cause 

t o be conduct ed, t raining on t he hazards inherent  in t 

heir w ork areas and t he prevent ive or prot ect ive 

measures t o be t aken t o avoid injuries. 
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(4) Providing   f or   t he  est ablish ment   and   maint enance  of 

records f or t he depart ment t o  include a current list ing of 

employ ees assigned t o w ork w here t here is an inherent 

risk of         receiving     eye     injuries,    such   as   punc t 

ures, abrasions , cont usions or burns as  a result of cont 

act or exposure t o f lying part icles,    hazardous   subst 

ances, projec t ions or injurious light  rays, and t he t ype of 

eye or f ace prot ect ion provided t o t hem. 

 
(5) Including est imat es of t he projec t ed cost s of eye and f 

ace prot ect ion in annual  budget planning. 

 
2. Supervisors 

 
A. Work w it h t he depart ment /division saf et y commi tt ee t o 

inspect t he division' s w ork  locat ions/act ivit ies and evaluat e 

t he need f or eye or f ace prot ect ion. Quest ions or disput es 

concerning w hich employ ees are required t o w ear eye and/or 

f ace prot ect ion shall be ref erred f irst t o t he division manager 

and t hen t o Employ ee Saf et y and Loss Cont rol st aff in t he 

Human Resources Division. 

 
B. Review t he commi tt ee' s f indings and implemen t t he 

procedures out lined in t his inst ruct ion t o provide eye and f ace 

prot ect ion w here necessary. 

 
C. Inf orm employ ees of t he rules and requirement s t o w ear eye 

or f ace prot ect ion, conduct inspect ions at t he f requency 

necessary t o ensure compliance, and init iat e appropria t e 

correct ive act ion w hen an employ ee  f ails  t o  conf orm  t o 

est ablished rules. 

 
D. Ensure t hat t here are a suff icient number of ext ra saf et y 

glasses, f ace shields or goggles t o provide t he necessary eye 

and f ace prot ect ion f or visit ors and t emporary employ ees in 

t heir w ork areas. 
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3. Employee 

 
A. Conf orm t o t he rules and requirement s governing t he w earing of 

eye and f ace prot ect ion est ablished f or t he depart ment . 

 
B. Report t o w ork w it h, and w ear, all required saf et y equip ment and 

clot hing w het her provided in w hole or in part by t he Cit y. 

 
C. Take  all  reasonable  precaut ions  t o  conserve  and  prot ect  t he 

personal prot ect ive equip ment provided by t he Cit y. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
(12/10/98 ) 
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LISTING OF SAFETY EYEWEAR SUITABLE FOR CITY PURCHASE 
 
 
 

The eyew ear list ed below has been det ermined t o be suit able f or use by 

Cit y employ ees. A ll eyew ear list ed complies w it h A NSI St d Z87.1 -1989. 

Purchasing Division w ill provide inf ormat ion on local suppliers and prices. 
 

 
 

MA NUFA CTURER M ODEL NAM E/ NUM BER 

 
UVEX A st rospec 2001 

 

 
WILLSON Type 3 

NORTH  180 



 

 

     
HAZARD COMMUNICATION PROGRAM 

 

    
POLICY 

 

 
1. It is t he Cit y' s responsibilit y t o provide every employ ee w it h a saf e 

w orking environmen t . 

 
2. The requirement f or employ ers t o administ er a cont inuing, eff ect ive 

Hazard Communic at ion Progra m is out lined in Chapt er 4 (7 ), Division 1, 

Tit le 8, Calif ornia Code of Regulat ions, more commonly know n as t he 

General Indust ry Saf et y Orders (GISO.) It is t he polic y of t he Cit y t o 

adhere t o all appli cable law s and regulat ions necessary t o prot ect it s 

employ ees. 

 
3. In any w orkplace used by Cit y employ ees w here hazardous subst ances 

are st ored, t ransf erred, or used, it is t he polic y of t he Cit y t hat : 

 
A. A ll such subst ances w ill be properly labeled, st ored, secured and 

account ed f or. 

 
B. A dequat e personal prot ect ive equip ment w ill be available f or all 

employ ees in t hat area and each employ ee w ill be t rained in it s 

use. 

 
C. A ll employ ees w ill be t rained in proper emergency response 

procedures t o f ollow in t he event of a spill . 

 
D. The manuf act urer' s M at erial Saf et y Dat a Sheet (M SDS) f or each 

such mat erial w ill be readily available t o all employ ees. 

 
E. Employ ees w ho w ork w it h, or are exposed t o, pot ent ially 

hazardous mat erials w ill be provided inf ormat ion on t hose 

specif ic mat erials, t raining on t he proper handling , st orage and 

use of hazardous mat erials, t he use of personal prot ect ive 

equip ment , and t he cont ent s of t he Emergency A ct ion Plan w hen 

t hey are f irst assigned , and at least annuall y t hereaft er. 
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RESPONSIBILITIES 
 

 
1. Depart m ent Direc t ors/ Div ision M anagers: 

 
A. Depart ment direct ors  and  division  managers  w ill  develop  a 

w ritt en Hazard Communic at ion Progra m ref lect ing t he polic y 

object ives st at ed above, w hich w ill be added t o t he depart ment 

or division Injur y and Illness Prevent ion Plan (IIPP). These plans 

w ill be submitt ed  t o  Risk/ Saf et y  f or  review  prior  t o 

implemen t at ion. 

 
B. Depart ment direct ors and division managers w ill implemen t a 

program of cont rols w hich w ill ensure t hat request s f or personal 

prot ect ive equip ment are consist ent w it h t he w ork environmen t , 

saf et y requirement s, and eff ect ive cost cont rol procedures . 

These cont rols w ill include : 

 
(1) Requiring managers and supervisors t o ident if y, or  

cause t o be ident if ied, areas w here hazardous subst 

ances are st ored, handled, t ransf erred or used, and t hat  

require t he use of personal prot ect ive equip ment . 

 
(2) Requiring t he review of w ork sit es or t asks by 

supervisors and t he depart ment or division Saf et y   

Committ ee t o ident if y eff ect ive means of avoiding or   

reducing t he exposure in  each  inst ance  (oft en  ref 

erred   t o   as " engineering cont rols" ). 

 
(3) Direct ing managers and supervisors t o conduct , or  

cause t o be conduct ed, t raining on  t he hazards inherent  

in t heir w ork areas and t he prevent ive or prot ect ive  

measures t o be t aken t o avoid hazardous exposures. 
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(4) Providing f or t he est ablish ment and maint enance of 

records f or   t he   depart ment   t o     include   a   current   

list ing of employ ees assigned t o w ork w it h hazardous  

subst ances and t heir part icipat ion in t he Hazard   

Communic at ion Progra m,   including   t raining   and   use    

of    prot ect ive equip ment . 

 
(5) Including est imat es of t he projec t ed cost s of  

engineering cont rols,  t raining  and  prot ect ive  equip 

ment  in  annual budget planning . 

 
2. Superv isors w ill: 

 
A. Work w it h t he depart ment /division Saf et y Committ ee t o inspect 

t he division' s w ork sit es and act ivit ies, ident if y any hazardous 

mat erials present , and evaluat e t he need f or t raining, prot ect ive 

equip ment and M SDSs. Quest ions or disput es involving t he need 

f or any of t hese it ems w ill be ref erred f irst t o t he division 

manager and t hen t o Employ ee Saf et y and Loss Cont rol st aff in 

t he Human Resources Division. 

 
B. Cont inuously inf orm and t rain employ ees on t he rules and 

regulat ions t hat require t hem t o use  and/or  w ear  personal 

prot ect ive equip ment and f ollow appro ved procedures , conduct 

inspect ions at t he f requency necessary t o ensure compliance, 

and init iat e appropria t e correct ive act ion w hen an employ ee f ails 

t o comply w it h t hose rules. 

 
C. Ensure t hat t here is a suff icient quant it y of prot ect ive equip ment 

available  t o provide t he necessary prot ect ion f or visit ors and 

t emporary employ ees in  t heir w ork areas. 
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3. Employee 

 
A. Conf orm t o t he rules and requirement s governing operat ing 

procedures and t he use of personal prot ect ive equip ment , w hich have 

been est ablished f or t he depart ment . 

 
B. Report t o w ork w it h, and properly use, all required saf et y equip ment 

and clot hing, w het her provided in w hole  or in part by t he Cit y. 

 
C. Take all reasonable precaut ions t o conserve and prot ect t he personal 

prot ect ive equip ment  provided by t he Cit y. 

 
4. Hum an Resourc es 

 
The Employ ee Healt h and Saf et y/ Loss Cont rol st aff w ill be responsible t o 

cont inuously audit t he Cit y' s Hazard Communic at ion Progra m. This audit 

process w ill include t he review of aff ect ed w ork sit es at least annuall y t o: 

 
A. Ensure t hat all hazardous subst ances present are properly ident if ied, 

adequat e t raining is being provided, M SDS binders are complet e and 

current , and personal prot ect ive equip ment is being used. 

 
B. Review engineering and administ rat ive cont rols t o det ermine if 

exposures can be reduced or eliminat ed. 

 
C. Det ermine if t here are changes in procedures , mat erials or locat ions 

t hat w ould require employ ees t o be added t o, or removed f rom, t he 

program . 
 

 
 
 
 
 
 
(12/10/98 ) 
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HEARING CONSERVATION PROGRAM 

 

    

POLICY 
 

 
It is t he Cit y' s polic y t o provide every employ ee w it h a saf e w orking 

environmen t . Whet her it is a produc t of t he w ork being perf ormed, or t he 

environmen t in w hich it is done, high noise levels pose a serious healt h and 

saf et y hazard. 

 
The requirement  f or  cont inuing,  eff ect ive  hearing  conservat ion  programs 

w herever w orkplace noise reaches cert ain t hreshold levels is out lined in 

Chapt er 4 (7 ), Division 1, Tit le 8, Calif ornia Code of Regulat ions, more 

commonly know n as t he General Indust ry Saf et y Orders (GISO.) It is t he 

int ent of t he Cit y t o  adhere t o all appli cable law s and regulat ions necessary 

t o prot ect it s employ ees. 

 
A ny w ork sit e or t ask w hich appears t o exceed t he t hreshold limi t s w ill be 

t est ed t o det ermine t he act ual noise level at t hat sit e under usual w orking 

condit ions. Whenever t he noise exposure f or any area or t ask exceeds an 8 - 

hour t ime-w eight ed average sound  level  (TWA )  of  85  decibels,  t he 

employ ee(s) assigned w ill be considered t o be w orking in  a  noisy 

environmen t . 

 
Employ ees w ho w ork in, or are exposed t o, a noisy environmen t , are required 

t o  w ear  appropria t e  ear  prot ect ion,  undergo  audio met ric  t est ing,  att end 

t raining on t he hazards of noise exposure, and underst and t he use of personal 

prot ect ive equip ment . 

 
RESPONSIBILITIES 

 

 
1. Depart m ent Direc t ors/ Div ision M anagers: 

 
A. Depart ment direct ors  and  division  managers  shall  develop  a 

w ritt en hearing prot ect ion program  ref lect ing  t he  polic y 

object ives st at ed above w hich w ill be added t o t he depart ment 
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or division Injur y and Illness Prevent ion Plan (IIPP). These plans 

w ill be submitt ed  t o  Risk/ Saf et y  f or  review  prior  t o 

implemen t at ion. 

 
B. Depart ment direct ors and division managers shall implemen t a 

program of cont rols w hich w ill ensure t hat request s f or personal 

prot ect ive equip ment are consist ent w it h t he w ork environmen t , 

saf et y requirement s, and eff ect ive cost cont rol procedures . 

These cont rols shall include : 

 
(1) Requiring managers and supervisors t o ident if y, or 

cause t o be ident if ied, areas having noise levels w hich  

require t he use of hearing prot ect ion. 

 
(2) Requiring   t he  review   of  noisy  locat ions  or  t asks   by 

supervisors  and   t he   depart ment   or   division   Saf et y 

Committ ee, w hen request ed, t o ident if y eff ect ive means 

of avoiding or reducing t he noise exposure in each inst 

ance. 

 
(3) Direct ing managers and supervisors t o conduct or  

cause t o be conduct ed, t raining on  t he hazards inherent  

in t heir w ork areas and t he prevent ive or prot ect ive 

measures t o be t aken t o avoid hearing loss. 

 
(4) Providing   f or   t he  est ablish ment   and   maint enance  of 

records f or t he depart ment t o include a current list ing of 

employ ees assigned t o w ork in noisy  environmen t s and 

t heir part icipat ion in The Hearing  Conservat ion Progra 

m, including t raining, t est ing, and use of hearing prot ect 

ion. 

 
(5) Including est imat es of t he projec t ed cost s of  

engineering cont rols and hearing prot ect ion in annual 

budget planning . 

 
2. Superv isors shall: 
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A. Work w it h t he depart ment /division saf et y commi tt ee as required 

t o inspect t he division' s w ork locat ions/act ivit ies, ident if y noisy 

w ork  environmen t s,  and  evaluat e  t he  need   f or   hearing 

prot ect ion. Quest ions or disput es concerning w hich employ ees 

are required t o w ear hearing prot ect ion shall be ref erred f irst t o 

t he division manager and t hen t o Employ ee Saf et y and Loss 

Cont rol st aff in t he Human Resources Division. 

 
B. Cont inuously inf orm and t rain employ ees on t he rules and 

regulat ions regarding t he use and care of hearing prot ect ion, 

conduct inspect ions at a f requency necessary t o ensure 

compliance, and init iat e appropria t e correct ive act ion w hen an 

employ ee f ails t o comply w it h est ablished rules. 

 
C. Ensure t hat t here is a suff icient quant it y of disposable earplugs 

t o  provide  t he  necessary  hearing  prot ect ion  f or  visit ors  and 

t emporary employ ees in  t heir w ork areas. 

 
3. Employees shall: 

 
A. Conf orm t o t he rules and requirement s governing t he w earing of 

hearing prot ect ion  est ablished f or t he depart ment . 

 
B. Report  t o  w ork  w it h,  and  properly  use,  all  required  hearing 

prot ect ion w het her provided in w hole or in part by t he Cit y. 

 
C. Take  all  reasonable precaut ions  t o  conserve and  prot ect  t he 

personal prot ect ive equip ment provided by t he Cit y. 

 
4. Hum an Resourc es 

 
A. The Employ ee Healt h and Saf et y/ Loss Cont rol st aff is responsible 

f or   audit ing   t he   Cit y' s   Hearing   Conservat ion   Progra m 

cont inuously.  This audit process shall include : 

 
(1) Review  of  aff ect ed areas at  least  annuall y  t o: 
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(a) ensure t hat noise level monit oring is being conduct 

ed and t hat all noisy environmen t s are properly 

ident if ied. 

 
(b) review engineering and administ rat ive cont rols t o 

det ermine if  exposures  can  be  reduced  or eliminat 

ed. 

 
(c) det ermine if t here are changes f rom previous noise 

levels w hich w ould require employ ees t o be added t 

o, or removed f rom, t he program . 

 
(2) Ident if y  pot ent ial problems  t hrough  random  sound  level 

monit oring of program and non-program sit es and maint ain 

records of monit oring perf ormed. 

 
B. The Employ ee Healt h and Saf et y/ Loss Cont rol st aff is responsible f 

or cont ract ing f or a service provider w ho w ill conduct hearing 

conservat ion t raining and audio met ric t est ing of Cit y employ ees. 

Their responsibilit ies in t his area w ill be: 

 
(1) To det ermine t he minimum  required component s of t he 

Cit y' s Hearing Conservat ion Progra m, t he level of  service 

desired, and t he scope  and  schedule  of   necessary 

services. 

 
(2) To solicit proposals f rom local service providers t o ensure 

compliance w it h t he law. 

 
(3) To review and evaluat e proposals submitt ed,  recommend 

a service provider t o t he appropria t e aut horit y, and 

execut e a cont ract t o provide necessary  services. 

 
(4) To administer t he cont ract providing liaison bet w een Cit y 

employ ees  and  t he  service  provider,  and  perf orm  an 

annual review of t he employ ee t est ing program . 
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RESPIRATORY PROTECTION PROGRAM 

 

    

POLICY AND PROCEDURES 

 
The requirement f or employ ers t o administ er cont inuing, eff ect ive respirat or 

saf et y program is out lined in Chapt er 4 (7 ), Division 1, Tit le 8, Calif ornia Code 

of Regulat ions, more commonly know n as t he General Indust ry Saf et y Orders 

(GISO.) It is t he polic y of t he Cit y t o adhere t o all appli cable law s and 

regulat ions necessary t o prot ect it s employ ees. 

 
It is t he Cit y' s polic y t o provide every employ ee w it h a saf e w orking 

environmen t .   Employ ees  w orking  in  cont aminat ed  or  oxy gen-def icient 

at mospheres f ace serious healt h and saf et y risks. 

 
In order t o cont rol t hose healt h and saf et y risks posed by respirat ory hazards, 

any w orking environmen t w hich cont ains less t han 19.5 percent oxy gen by 

volume, or w hich is cont aminat ed by dust s, sprays, f umes, vapors, smoke, 

or harmf ul gases w ill be considered a hazardous at mosphere. 

 
Exposure t o cont aminat ed at mospheres w ill be cont rolled as f ar as f easible by 

accept ed engineering measures (f or example, enclosure or conf inement of t he 

operat ion, general and local vent ilat ion, and  subst it ut ion  of  less  t oxic 

mat erial). When engineering cont rols are not f easible, or w hile t hey are being 

inst it ut ed, appropria t e administ rat ive measures w ill be used t o cont rol 

exposures. 

 
Where engineering and administ rat ive cont rols cannot eliminat e t he hazard, 

Cit y employ ees assigned t o w ork in a hazardous at mosphere w ill w ear a 

respirat or w hich is suit able t o t he t ype of at mosphere and t he t ask being 

perf ormed. The Cit y  shall  provide  respirat ors,  w hich  are  appli cable  and 

suit able f or t he purpose int ended. Respirat ors, w hen required, shall be 

provided at no cost t o t he employ ee. 

 
Employ ees w ho w ork in, or are exposed t o, hazardous at mospheres, w ill be 

provided respirat ors, a physical examinat ion, t raining on hazardous 
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at mosphere exposure, and t he proper f itt ing and use of personal prot ect ive 

equip ment . Training w ill be conduct ed upon init ial assignment and at least 

annuall y aft er t hat . 

 
PROCEDURES 

 

 
1. Progra m A dminis t rat or 

 

 
The Cit y M anager shall appoin t a Progra m A dminis t rat or f or t he 

Respirat ory Prot ect ion Progra m.  This appoin t ment shall be made in 

w rit ing. The Progra m A dminis t rat or shall secure such  t echnical 

expert ise as may be required t o implemen t t he program . 

 
The Progra m A dminis t rat or shall develop, administ er and oversee t he 

respirat ory prot ect ion program and conduct periodic evaluat ions of 

program eff ect iveness. 

 
The w ritt en respirat ory prot ect ion plan w ill include ; 

 

 
A. Crit eria t o be used in det ermining w here and w hen respirat ors are 

necessary. 

 
B. A n out line of The t raining program f or supervisors and employ ees 

on: 

 
• Respirat or select ion 

 

 
• Fit t est ing 

 

 
• Use and care of respirat ors. 

 

 
C. Review and appro val of t he medical evaluat ion process. 

 

 
D. Review  and  evaluat ion  of  t he select ion,  procuremen t  and  f it - 

t est ing process. 
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2. Procedures f or Select ing Respirat ors f or Use in t he Workplace 

General Require ment s 

A. The supervisor shall select and provide an appropria t e respirat or 

based on t he respirat ory hazard(s) t o w hich t he w orker is 

exposed, as w ell as w orkplace and user f act ors t hat eff ect 

respirat or perf ormance and reliabilit y. The supervisor shall select 

a NIOSH-cert if ied respirat or. The respirat or shall be used in 

compliance w it h t he condit ions of it s cert if icat ion. 

 
B. Supervisors shall ident if y and evaluat e t he respirat ory hazard(s) 

in t he w orkplace ; t his evaluat ion  shall  include  a  reasonable 

est imat e of employ ee exposures t o respirat ory hazard(s) as w ell 

as an ident if icat ion of t he cont aminant ' s chemical st at e and 

physical f orm. Where t he supervisor cannot ident if y or reasonably 

est imat e t he employ ee exposure, t he supervisor shall consider t he 

at mosphere t o be Immediat ely Dangerous t o Lif e and Healt h 

(IDLH). 

 
C. The supervisor shall select respirat ors f rom a suff icient number 

of respirat or models and sizes so t hat t he respirat or is suit able 

f or, and correct ly f it s, t he user. 

 
(a) Respirat ors f or IDLH at mospheres 

 

 
The supervisor shall provide t he f ollow ing respirat ors f or 

employ ee use in IDLH at mospheres: 

 
(a) f ull f acepiece pressure demand SCBA cert if ied by 

NIOSH f or a minimum service lif e of t hirt y minut es, 

or 
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(b) A combinat ion f ull f acepiece pressure demands 

supplied-air respirat or  (SA R)  w it h   auxiliary 

self -cont ained air suppl y. 

 
(c) Respirat ors provided only  f or  escape  f rom  IDLH 

at mospheres  shall  be  NIOSH-cert if ied  f or  escape 

f rom t he at mosphere in w hich t hey w ill be used. 

 
A ll oxy gen-def icient at mospheres shall be considered IDLH. 

Except ion:   If   t he   supervisor   demonst rat es   t hat ,   under   all 

f oreseeable condit ions, t he  oxy gen  concent rat ion  can  be 

maint ained w it hin a  range  f rom  16.0 %  t o  19.5 % ,  t hen  any 

at mosphere-suppl ying respirat or may be used. 

 
(2) Respirat ors f or at mospheres t hat are not IDLH 

 

 
The supervisor shall provide a respirat or t hat is adequat e 

t o prot ect t he healt h of t he employ ee as w ell as ensure 

compliance w it h all ot her OSHA st at ut ory and regulat ory 

requirement s,    under    bot h    rout ine    and    reasonably 

f oreseeable emergency sit uat ions. 

 
The respirat or select ed shall be  appropria t e f or t he 

chemical st at e and physical f orm of t he cont aminant . 

 
(3) or                                                                                                                                                                   prot ect ion against gases and vapors, t he  

supervisor shall provide: 

 
(a) A n at mosphere-suppl ying respirat or, or 

 

 
(b) A n air-puri f ying respirat or, provided t hat : 

 

 
i) The   respirat or   is   equipped   w it h   an end-

of -service-lif e indicat or (ESLI) cert if ied by 

NIOSH f or t he cont aminant ; or 
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ii If t here is no ESLI appropria t e f or condit ions in 

t he w orkplace , CA L/OSHA prescribes a 

change schedule f or canist ers and cart ridges 

t hat is based on object ive inf ormat ion or dat a 

t hat w ill ensure t hat canist ers and cart ridges 

are changed bef ore t he end of t heir service 

lif e. The supervisor shall describe t o t he 

Progra m A dminis t rat or t he inf ormat ion and 

dat a relied upon as w ell as t he basis f or t he 

canist er and cart ridge change schedule and 

t he basis f or reliance on t he dat a. 

 
(4) ) For                                                                                                                                                                       prot ect ion  against  part iculat es,  t he supervisor  

shall provide: 

 
(a) A n at mosphere-suppl ying respirat or or 

 

 
(b) A n air-puri f ying respirat or equipped w it h a  f ilt er 

cert if ied by NIOSH under 30 CFR part 11 as a high 

eff icienc y part iculat e air (HEPA ) f ilt er,  or  an air-

puri f ying respirat or equipped w it h a f ilt er cert if ied f or 

part iculat es by NIOSH under 42 CFR part 84 or 

 
(c) For cont aminant s consist ing  primaril y  of  part icles 

w it h mass median aerodynamic diamet ers (MMA D) 

of at least 2 microm et ers, an air-puri f ying respirat or 

equipped w it h any f ilt er cert if ied f or part iculat es by 

NIOSH. 
 

 
 

3. M edical Evaluat ions of Employ ees Required t o Use Respirat ors 
 

 
Using a respirat or may place a physiologi cal burden on employ ees t hat 

varies w it h t he t ype of respirat or w orn, t he job and  w orkplace 

condit ions in w hich t he respirat or is used, and t he medical st at us of t he 

employ ee.   A ccordingly,   t his   paragraph   specif ies   t he   minimum 
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requirement s  f or  medical  evaluat ion  t hat  supervisors  must  use  t o 

det ermine t he employ ee' s abili t y t o use a respirat or. 
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A. General 
 

 
Bef ore t he employ ee is f it t est ed or required t o use t he respirat or 

in t he w orkplace , The Cit y shall provide a medical evaluat ion t o 

det ermine t he employ ee' s abili t y t o use a respirat or. The 

supervisor may discon t inue an employ ee' s medical evaluat ions 

w hen t he employ ee is no longer required t o use a respirat or. 

 
B. M edical Evaluat ion Procedures 

 

 
(1) The Cit y shall ident if y a physician or ot her licensed healt h 

care prof essional (PLHCP) t o perf orm medical  evaluat ions 

using a       medical quest ionnaire or an init ial   medical 

examinat ion t hat obt ains t he  same  inf ormat ion   as  t he 

medical quest ionnaire. 

 
(2) Employ ees are required t o use t he PLHCP select ed by  t 

he Cit y f or t hese medical examinat ions. 

C. A dminis t rat ion of t he M edical Quest ionnaire and Examinat ions 

(1 ) The  medical  quest ionnaire  and  examinat ions  shall be 

administ ered conf ident ially during t he employ ee' s normal 

w orking hours or at a t ime and place conv enient t o t he 

employ ee. The medical quest ionnaire shall be administ ered 

in a manner t hat ensures t hat t he employ ee underst ands it s 

cont ent . 

 
(2 )  The  supervisor  shall  provide  t he  employ ee  w it h  an 

opport unit y t o discuss t he quest ionnaire and examinat ion 

result s w it h t he PLHCP. 
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D. Supple ment al inf ormat ion t o be provided t o t he PLHCP by t he 

supervisor 

 
The f ollow ing inf ormat ion must be provided t o t he PLHCP, bef ore 

t he PLHCP makes a recommenda t ion concerning an employ ee' s 

abili t y t o use a respirat or: 

 
(1) The                                                                                                                                                                                t ype and w eight of t he respirat or t o be used by t 

he employ ee 

 
(2) The                                                                             durat ion and f requency of respirat or use (including 

use f or rescue and escape) 

 
(3) The expect ed physical w ork eff ort 

(4) A ddit ional prot ect ive clot hing and equip ment t o be w orn 

(5 )    Temperat ure   and   humidi t y    ext remes   t hat    may    be 

encount ered. 
 

 
A ny supple ment al inf ormat ion provided previously t o t he PLHCP 

regarding an employ ee need not be provided f or a subsequen t 

medical evaluat ion if t he inf ormat ion and t he PLHCP remain t he 

same. 

 
The Cit y shall provide t he PLHCP w it h a copy of t he w ritt en 

respirat ory prot ect ion program 

 
E. M edical det erminat ion. In det ermining t he employ ee' s abili t y t o 

use a respirat or, t he supervisor shall: 

 
(1) Obt                                          ain a w ritt en recommenda t ion regarding t he employ ee' 

s abili t y t o use t he respirat or f rom t he PLHCP 

 
(2) Follo w t he limit at ions and recommenda t ions of t he PLHCP 
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(3) If t he respirat or is a negat ive pressure respirat or, and  t 

he PLHCP  f inds  a  medical  condit ion  t hat  may  place   

t he employ ee' s  healt h  at  increased  risk  if  t he  respirat 

or  is used, t he supervisor shall provide a pow ered air  

purif ying respirat or (PA PR) if t he PLHCP' s medical  

evaluat ion f inds t hat t he employ ee can use such a   

respirat or.     If  a subsequen t medical evaluat ion f inds t 

hat t he employ ee is medically able t o use a negat ive 

pressure respirat or, t hen t he employ er is no longer 

required t o provide a PA PR. 

 
F. A ddit ional medical evaluat ions. A t a minimum , The Cit y shall 

provide f or addit ional medical evaluat ions t hat comply w it h t he 

requirement s of t his sect ion if : 

 
(1) A n employ ee report s medical signs or sympt oms t hat  

are relat ed t o abili t y t o use a respirat or 

 
(2) A    PLHCP,    supervisor,    or    t he    Respirat or    Progra 

m A dminis t rat or det ermines t hat an employ ee  needs t o 

be reevaluat ed 

 
(3) Inf ormat ion   f rom   t he   respirat ory   prot ect ion program, 

including observat ions made during f it t est ing and 

program evaluat ion, indicat es a need f or employ ee 

reevaluat ion 

 
(4) A change occurs  in w orkplace  condit ions (e.g.,  physical 

w ork eff ort , prot ect ive clot hing, t emperat ure)  t hat may 

result in a subst ant ial increase in t he physiologi cal burden 

placed on an employ ee 

 
4. Fit Test ing Procedures f or Tight -f itt ing Respirat ors 

 

 
A Bef ore an employ ee  is required t o use  any respirat or w it h a 

negat ive   or   posit ive   pressure   t ight -f itt ing   f ace   piece,   t he 
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employ ee must be f it t est ed w it h t he same make, model, st yle, 

and size of respirat or t hat w ill be used. 

 
B. The supervisor shall ensure t hat employ ees using a t ight -f itt ing 

f acepiece respirat or pass an appropria t e qualit at ive f it t est (QLFT) 

or quant it at ive f it t est s (QNFT). 

 
C. The supervisor shall ensure t hat an employ ee using a t ight -f itt ing 

f ace piece respirat or is f it t est ed prior t o init ial use of t he 

respirat or, w henever a diff erent respirat or f ace piece (size, st yle, 

model or make) is used, and at least annuall y t hereaft er. 

 
D. The supervisor shall conduct an addit ional f it t est w henever t he 

employ ee report s, or t he employ er, PLHCP, supervisor, or 

program administ rat or makes visual observat ions of , changes in 

t he employ ee' s physical condit ion t hat could aff ect respirat or f it . 

Such condit ions include , but are not limi t ed t o, f acial scarring , 

dent al changes, cosmet ic surger y, or an obvious change in body 

w eight . 

 
E. If (aft er passing a QLFT), t he employ ee subsequen t ly not if ies t he 

employ er, program administ rat or, supervisor, or PLHCP t hat t he 

f it of t he respirat or is unaccep t able, t he employ ee shall be given 

a reasonable opport unit y t o select a diff erent respirat or f ace 

piece and t o be ret est ed. 

 
F. The f it t est shall be administ ered using an OSHA -accept ed QLFT 

or QNFT prot ocol as f ollow s: 

 
(1) QLFT  may  only  be  used  t o  f it  t est  negat ive  

pressure air-puri f ying respirat ors t hat  must  achieve a f it  

f act or of 100 or less. 

 
(2) If t he f it f act or, as det ermined t hrough an OSHA -accept 

ed QNFT  prot ocol ,  is  equal  t o  or  great er  t han  100   

f or t ight -f itt ing half  f ace pieces, or equal t o  or great er 

t han 
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500 f or t ight -f itt ing f ull f ace pieces, t he QNFT has been 

passed w it h t hat respirat or. 

 
G. Fit t est ing of t ight -f itt ing at mosphere-suppl ying respirat ors and 

t ight -f itt ing pow ered  air-puri f ying respirat ors  shall  be 

accompli shed by perf orming quant it at ive or qualit at ive f it t est ing 

in t he negat ive pressure mode, regardless of t he mode of 

operat ion (negat ive or posit ive pressure) t hat is used f or 

respirat ory prot ect ion. 

 
(1) Qualitat ive   f it   t est ing   of   t hese   respirat ors   shall    be 

accompli shed  by  t emporarily  conv ert ing  t he   respirat 

or user' s act ual f acepiece int o a negat ive pressure 

respirat or w it h appropria t e f ilt ers, or by using an ident 

ical negat ive pressure air-puri f ying respirat or f acepiece w 

it h t he same sea l i n g sur       f a c es      as      a      

surroga t e      f or t h e at mosphere-suppl ying or pow 

ered air-puri f ying  respirat or f acepiece. 

 
(2) Quant itative  f it   t est ing  of   t hese  respirat ors  shall   be 

accompli shed  by   modif ying   t he   f ace  piece   t o   allow 

sampling inside t he f acepiece in t he breat hing zone of t 

he user, midw ay  bet w een  t he  nose  and  mout h.    This 

requirement   shall   be   accompli shed   by   inst alling a 

permanent sampling probe ont o a surroga t e f acepiece, 

or by  using  a  sampling  adapt er  designed  t o provide 

a t emporary means of sampling air f rom inside t he f 

acepiece. 

 
(3) A ny modif icat ions t o t he respirat or f acepiece f or f it t est ing 

shall be complet ely removed, and t he f acepiece rest ored t o 

NIOSH-appro ved conf igurat ion, bef ore t hat f acepiece 

can be used in t he w orkplace . 

 
5. Procedures f or Proper Use of Respirat ors in Rout ine and Reasonabl y 

Foreseeable Emergency Sit uat ions 
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A. Facepiece seal prot ect ion 
 

 
The  supervisor  shall  not  permit  respirat ors  w it h  t ight -f itt ing 

f acepieces t o be w orn by employ ees w ho have: 

 
(1) Facial hair t hat comes bet w een t he sealing surf ace of  t 

he f acepiece and t he f ace  or  t hat  int erf eres  w it h   

valve f unct ion 

 
(2) A ny condit ion t hat  int erf eres  w it h t he f ace-t o-f acepiece 

seal or valve f unct ion 

 
If an employ ee w ears correct ive glasses or goggles or ot her 

personal prot ect ive equip ment , t he supervisor shall ensure t hat 

such equip ment is w orn in a manner t hat does not int erf ere w it h 

t he seal of t he f acepiece t o t he f ace of t he user. 

 
For all t ight -f itt ing respirat ors, t he employ er shall ensure t hat 

employ ees perf orm a user seal check each t ime t hey put on t he 

respirat or using t he procedures recommended by t he respirat or 

manuf act urer. 

 
B. Cont inuing respirat or eff ect iveness 

 

 
A ppropria t e surveillan ce shall be maint ained of w ork area 

condit ions and degree of  employ ee exposure or st ress. When 

t here is a change in w ork area condit ions or degree of employ ee 

exposure or st ress t hat may aff ect respirat or eff ect iveness, t he 

supervisor shall reevaluat e t he cont inued eff ect iveness of t he 

respirat or. 

 
The supervisor shall ensure t hat employ ees leave t he respirat or 

use area: 
 
 
 
 
 
 
 

58 



RESPIRATORY PROTECTION PROGRAM 
 

 

 
 
 

(1)                                                                 w ash t heir f aces and respirat or f acepieces as necessary t o 

prevent eye or skin irrit at ion associat ed w it h respirat or use 

 
(2) If                    t hey det ect vapor or gas breakt hrough, changes in breat 

hing resist ance, or leakage of t he f acepiece 

 
(3) To                                                                                                                                                 replace  t he respirat or or t he f ilt er,  cart ridge,  or canist 

er element s 

 
If t he employ ee det ect s vapor or gas breakt hrough,  changes  in 

breat hing resist ance, or leakage of t he f acepiece, t he supervisor must 

replace or repair t he respirat or bef ore allow ing t he employ ee t o ret urn 

t o t he w ork area. 

 
6. Procedures f or IDLH A t mospheres 

 

 
For all IDLH at mospheres, t he employ er shall ensure t hat : 

 

 
A. One employ ee or, w hen needed, more t han one employ ee is locat ed 

out side t he IDLH at mosphere 

 
B. Visual, voice, or signal line communic at ion is maint ained bet w een t he 

employ ee(s) in t he IDLH at mosphere and t he employ ee(s) locat ed 

out side t he IDLH at mosphere 

 
C. The employ ee(s) locat ed out side t he IDLH at mosphere are t rained and 

equipped t o provide eff ect ive emergency rescue 

 
D. The employ er or designee is not if ied bef ore t he employ ee(s) locat ed 

out side t he IDLH at mosphere ent er t he IDLH at mosphere t o provide 

emergency rescue 

 
E. The employ er or designee aut horized t o do so by t he employ er, once 

not if ied, provides necessary assist ance appropria t e t o t he sit uat ion; 

 
F. Employ ee(s) locat ed out side t he IDLH at mospheres are equipped w it h: 
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(1) Pressure demand or ot her posit ive pressure SCBA s,  or 

a pressure demand or ot her posit ive pressure  supplied-

air respirat or w it h auxiliary SCBA and eit her 

 
(2) A ppropriate retrieval    equipment    f or    removing     t he 

employ ee(s) w ho ent er(s) t hese hazardous at mospheres 

w here ret rieval equip ment w ould cont ribut e t o t he rescue 

of t he employ ee(s) and w ould not increase t he overall risk 

result ing f rom ent ry or 

 
(3) Equivalent means f or rescue w here ret rieval equip ment 

is not required 

 
2. Procedures and Schedules f or Cleaning , Disinf ect ing,  St oring, 

Inspect ing, Repairing , Discarding ,  and  Ot herw ise  M aint aining 

Respirat ors 

 
A. Cleaning and disinf ect ing. The supervisor shall provide each 

respirat or user w it h a respirat or t hat is clean, sanit ary, and in 

good w orking order. The employ ee shall ensure t hat respirat ors 

are cleaned and disinf ect ed using t he procedures recommended 

by t he respirat or manuf act urer. The respirat ors shall be cleaned 

and disinf ect ed at t he f ollow ing int ervals: 

 
(1) Respirat ors issued f or t he exclusive use of an  employ 

ee shall be cleaned and disinf ect ed as oft en as 

necessary t o be maint ained in a sanit ary condit ion 

 
(2) Respirat ors  issued  t o  more  t han  one  employ ee  shall 

be cleaned and  disinf ect ed bef ore being  w orn  by  diff 

erent individuals 

 
(3) Respirat ors maint ained f or emergency use shall be 

cleaned and disinf ect ed aft er each use 
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(4) Respirat ors used in f it t est ing and t raining shall be cleaned and 

disinf ect ed aft er each use 

 
B. St orage 

 

 
A ll respirat ors shall be  st ored  t o  prot ect  t hem  f rom  damage, 

cont aminat ion, dust , sunligh t , ext reme t emperat ures, excessive 

moist ure, and damaging chemicals, and t hey shall be packed or st ored 

t o prevent def ormat ion of t he f acepiece and exhalat ion valve. 

Emergency respirat ors shall be 
 

 
(1) K ept                                                                                                                                                                                                        accessible t o t he w ork area 

 

 
(2) St ored in compart ment s or in cov ers t hat are clearly marked 

as cont aining emergency respirat ors 

 
(3) St                    ored in accordance w it h appli cable manuf act urer inst ruct ions 

 

 
C. Inspect ion 

The supervisor shall ensure t hat respirat ors are inspect ed as f ollow s: 

(1 )     A ll  respirat ors  used  in  rout ine  sit uat ions  shall  be  inspect ed 

bef ore each use and during cleaning 
 

 
(2) A ll respirat ors maint ained f or use in emergency sit uat ions shall 

be  inspect ed  at  least  mont hly  and  in  accordance  w it h t he 

manuf act urer' s  recommenda t ions,  and  shall  be  checked  f or 

proper f unct ion bef ore and aft er each use 

 
(3) Emergency escape-onl y respirat ors shall be inspect ed  bef 

ore being carried int o t he w orkplace f or use 

 
The supervisor shall ensure t hat  respirat or inspect ions include t he 

f ollow ing: 
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(1) A check of respirat or f unct ion, t ight ness of connect ions,  and 

t he condit ion of t he various part s including , but not limi t ed t o, 

t he f acepiece,  head  st raps,  valves,  connect ing  t ube,  and 

cart ridges, canist ers or f ilt ers 

 
(2) A   check   of   elast omeric   part s   f or   pliabili t y   and   signs  

of det eriora t ion 

 
Self -cont ained breat hing apparat us shall be inspect ed mont hly. A ir 

and oxy gen cylind ers shall be maint ained in a f ully charged st at e and 

shall  be  recharged  w hen  t he  pressure  f alls  t o  90 %  of   t he 

manuf act urer' s recommended pressure level. The  employ er  shall 

det ermine t hat t he regulat or and w arning devices f unct ion properly. 

For respirat ors maint ained f or emergency use, t he supervisor shall: 

(1 )     Cert if y t he respirat or by documen t ing t he dat e t he inspect ion 

w as perf ormed,  t he name (or signat ure) of  t he person w ho 

made t he inspect ion, t he f indings, required remedial act ion, and 

a serial number or ot her means of ident if ying t he inspect ed 

respirat or 

 
(2 )   Provide t his inf ormat ion on a t ag or label t hat is att ached t o t he 

st orage compart ment f or t he respirat or, is kept w it h t he 

respirat or, or is included in inspect ion report s st ored as paper 

or elect ronic f iles. This inf ormat ion shall be maint ained unt il 

replaced f ollow ing a subsequen t cert if icat ion 

 
8. Repairs 

 

 
The supervisor shall ensure t hat respirat ors t hat f ail an inspect ion or are 

ot herw ise f ound t o be def ect ive are removed f rom service, and are 

discarded, repaired or adjust ed in accordance w it h t he f ollow ing procedures : 

 
A. Repairs or adjust ment s t o respirat ors are t o be made only by persons 

appropria t ely t rained t o perf orm such operat ions and shall use only 
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t he respirat or manuf act urer' s NIOSH-appro ved part s designed f or t he 

respirat or 

 
B. Repairs shall be made according t o t he manuf act urer' s 

recommenda t ions and specif icat ions f or t he t ype and ext ent of repairs 

t o be perf ormed 

 
C. Reducing and admission valves, regulat ors, and alarms shall be 

adjust ed or repaired only by t he manuf act urer or a t echnician t rained 

by t he manuf act urer. 

 
9. Procedures t o Ensure A dequat e A ir Qualit y, Quant it y, and Flow of Breat hing 

A ir f or A t mosphere-Suppl ying Respirat ors 

 
A. Employ ees using at mosphere-suppl ying respirat ors (supplied-air and 

SCBA ) shall be provided w it h breat hing gases of high purit y. 

 
B. The supervisor shall ensure t hat compressed air, compressed oxy gen, 

liquid  air,  and liquid  oxy gen used f or respirat ion accords w it h t he 

f ollow ing specif icat ions: 

 
(1) Compressed and liquid  oxy gen shall meet  t he Unit ed St at 

es Pharmacopoeia requirement s f or medical or breat hing oxy 

gen 

 
(2) Compressed breat hing air shall meet at least t he requirement 

s f or Type 1 -Grade D breat hing air described in A 

NSI/Compressed Gas A ssociat ion Commodit y Specif icat ion f or 

A ir, G-7.1 -1989, t o include : 

 
(a) Oxy gen cont ent (v/v ) of 19.5 -23.5 % 

 

 
(b) Hydrocarbon  (condensed)  cont ent  of  5  milligrams  per 

cubic met er of air or less 

 
(c) Carbon monoxid e (CO) cont ent of 10 ppm or less 
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(d) Carbon dioxide cont ent of 1,000 ppm or less 
 

 
(e) Lack of not iceable odor. 

 

 
(3) The supervisor shall ensure t hat compressed oxy gen is not 

used in at mosphere-suppl ying respirat ors t hat have previously  

used compressed air. 

 
(4) The supervisor shall ensure t hat oxy gen concent rat ions great 

er t han 23.5 % are used only in equip ment designed f or  oxy 

gen service or dist ribut ion. 

 
(5) The  supervisor  shall  ensure  t hat  cylind ers  used  t o   suppl y 

breat hing air t o respirat ors meet t he f ollow ing requirement s: 

 
(a) Cylinders are t est ed and maint ained as prescribed in t he 

Shipping Cont ainer Specif icat ion Regulat ions of t he 

Depart ment of Transport at ion (49 CFR part 173 and part 

178 ) 

 
(b) Cylinders of purchased breat hing air have a cert if icat e of 

analysis f rom t he supplier t hat t he breat hing air meet s t he 

requirement s f or Type 1 --Grade D breat hing air 

 
(c) The moist ure cont ent in t he cylind er does not exceed a 

dew point of -50 deg. F (-45.6 deg. C) at 1 at mosphere 

pressure. 

 
(6) The supervisor shall ensure t hat compressors used t o  suppl y 

breat hing air t o respirat ors are const ruct ed and sit uat ed so 

as t o: 

 
(a) Prevent ent ry of cont aminat ed air int o t he  air-suppl y 

syst em 
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(b) M inimize moist ure cont ent so t hat t he dew  point  at  1 

at mosphere pressure is 10 degrees F (5.56 deg.  c) 

below t he ambient t emperat ure 

 
(c) Have suit able in-line air-puri f ying sorben t beds and f ilt ers 

t o f urt her ensure breat hing air qualit y. Sorben t beds and 

f ilt ers shall be maint ained and replaced or ref urbished 

periodicall y f ollow ing t he manuf act urer' s inst ruct ions. 

 
(d) Have a t ag cont aining t he most recent change dat e and 

t he signat ure of t he person aut horized by t he employ er t o 

perf orm t he change. The t ag shall be maint ained at t he 

compressor. 

 
(7) For compressors t hat are not oil-lubrica t ed, t he supervisor 

shall ensure t hat carbon monoxid e levels in t he breat hing air 

do not exceed 10 ppm. 

 
(8) For  oil-lubrica t ed  compressors,  t he  supervisor  shall   use a 

high-t emperat ure or carbon monoxid e alarm, or bot h, t o monit or 

carbon monoxid e levels. If only  high-t emperat ure  alarms are 

used, t he air suppl y shall be monit ored at int ervals suff icient t o 

prevent carbon monoxid e in t he breat hing air f rom exceeding 10 

ppm. 

 
(9) The supervisor shall  ensure  t hat  breat hing  air  couplings  

are incompa t ible w it h out let s f or nonrespirable w orksit e air or ot 

her gas syst ems. No asphyx iat ing subst ance shall be int 

roduced int o breat hing air lines. 

 
(10) The supervisor shall use breat hing gas cont ainers marked  in 

accordance w it h t he NIOSH respirat or cert if icat ion st andard , 42 

CFR part 84. 

 
10. Training 
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Supervisors shall provide eff ect ive t raining t o employ ees w ho are required 

t o use respirat ors. The t raining must be comprehensive, underst andable , and 

recur annuall y, or more oft en if necessary. Inf ormat ion shall be provided on 

respirat ors in A ppendix D, Tit le 8, Calif ornia Code of Regulat ions, Sect ion 

5144 t o employ ees w ho w ear respirat ors w hen not required by t his sect ion 

t o do so. 

 
A. The  supervisor  shall  ensure  t hat  each  employ ee can demonst rat e 

know ledge of at least t he f ollow ing: 

 
(1) Why t he respirat or is necessary and how improper f it ,  usage, 

or maint enance can compromise t he prot ect ive eff ect  of t he 

respirat or 

 
(2) What                                                                                                                                                                                                                               t he limi t at ions and capabili t ies of t he respirat or are 

 

 
(3) How t o use t he respirat or eff ect ively in emergency sit uat ions, 

including sit uat ions in w hich t he respirat or malf unct ions 

 
(4) How  t o inspect ,  don,  doff ,  use,  and check  t he seals of  t 

he respirat or 

 
(5) What t he procedures are f or maint enance and st orage of  t 

he respirat or 

 
(6) How t o recognize medical signs and sympt oms t hat may  limi t 

or prevent t he eff ect ive use of respirat ors 

 
(7) The                                                                                                                                                                        general requirement s of t his program. 

 

 
B. The t raining shall be conduct ed in a manner t hat is underst andable t o 

t he employ ee. 

 
C. The  supervisor  shall  provide  t he  t raining  prior  t o  requiring  t he 

employ ee t o use a respirat or in t he w orkplace . 
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D. Ret raining shall be administ ered annuall y, and w hen t he f ollow ing 

sit uat ions occur : 

 
(1) Changes  in  t he  w orkplace  or  t he  t ype  of  respirat or  

render previous t raining obsolet e 

 
(2) Inadequa cies  in  t he  employ ee' s  know ledge  or  use  of   t 

he respirat or  indicat e  t hat  t he  employ ee  has  not  ret ained   

t he requisit e underst anding or skill 

 
(3) A ny ot her sit uat ion arises in w hich ret raining appears 

necessary t o ensure saf e respirat or use. 

 
11. Procedures f or Regularl y Evaluat ing t he Eff ect iveness of t he Progra m 

 

 
A. The supervisor shall conduct evaluat ions of t he w orkplace as 

necessary t o ensure t hat t he provisions of t he current w ritt en program 

are being eff ect ively implemen t ed  and  t hat  it  cont inues  t o  be 

eff ect ive. 

 
B. The supervisor shall regularly consult employ ees required t o use 

respirat ors t o assess t he employ ees' view s on program eff ect iveness 

and t o ident if y any problems . A ny problems t hat are ident if ied during 

t his assessment shall be correct ed. Fact ors t o be assessed include , 

but are not limit ed t o: 

 
(1) Respirat or f it (including t he abili t y t o use t he respirat or w it hout 

int erf ering w it h eff ect ive w orkplace perf ormance) 

 
(2) A ppropria t e respirat or select ion f or t he hazards t o w hich  t he 

employ ee is exposed 

 
(3) Proper  respirat or  use  under  t he  w orkplace  condit ions   t 

he employ ee encount ers 

 
(4) P roper                                                                                                                                                                                                                                                                 respirat or maint enance. 
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12. Where Respirat or Use is Not Required 
 

 
Where an employ ee w ho is not required t o w ear a respirat or, expresses a 

need t o do so, t he supervisor w ill re-evaluat e t he specif ic t ask or w ork area 

in quest ion t o det ermine if respirat or use is indicat ed. If t he supervisor 

det ermines t hat a respirat or is necessary, t he employ ee w ill be provided w it h 

a medical evaluat ion, t raining, f it t est ing, and an appropria t e respirat or. 

 
If t he supervisor det ermines t hat t he t ask or w ork area in quest ion do not 

require respirat ors, t hat det erminat ion w ill be f orw arded t o t he division or 

depart ment saf et y commi tt ee f or review and recommenda t ion. The saf et y 

commi tt ee w ill f orw ard t he review and t heir recommenda t ion t o t he Progra m 

A dminis t rat or f or a det erminat ion. 

 
If t he Progra m A dminis t rat or det ermines t hat a respirat or is not necessary 

f or t hat part icular t ask or w ork area, t he employ ee w ill be advised of t hat 

f inding. If t he employ ee st ill w ishes t o w ear a respirat or, They w ill specif y 

in w rit ing t he t ypes of hazards t hat t hey f eel are present in t heir w ork area 

and w hy t hey f eel t hat a respirat or is necessary. 

 
The supervisor w ill det ermine t he t ype of respirat or need in t his sit uat ion, 

arrange f or a medical examinat ion, provide t raining, issue a respirat or t o t he 

employ ee and insure t hat it is properly f itt ed. Use of t hat respirat or t hen 

becomes mandat ory, and t he employ ee f aces disciplinar y act ion if t hey f ail 

t o use respirat or t hat w as issued t o t hem f or t he t asks indicat ed. 

 
Employ ees w ill not be permitt ed use personally procured respirat ors in t he 

w orkplace . 

 
Divisions are not required t o include in a w ritt en  respirat ory prot ect ion 

program t hose employ ees w hose only use of respirat ors involves t he 

volunt ary use of f ilt ering f acepieces (dust masks). 

 
13. Ident if icat ion of Filt ers, Cart ridges, and Canist ers 
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The supervisor shall ensure t hat all f ilt ers, cart ridges and canist ers used in t 

he w orkplace are labeled and color coded w it h t he NIOSH appro val label and 

t hat t he label is not removed and remains legible. 
 

14. Record  Keeping 
 

 
A. M edical evaluat ion. 

 

 
Records of medical evaluat ions  required  by  t his  sect ion  must  be 

ret ained and made available in accordance w it h 8 CCR 3204. 

 
B. Training 

 

 
The supervisor shall maint ain t raining records in accordance w it h 8 

CCR 3203. 

 
C. Fit t est ing 

 

 
The supervisor shall est ablish a record of  t he  qualit at ive  and 

quant it at ive f it t est s administ ered t o an employ ee. 

 
Fit t est records shall be ret ained f or respirat or users in accordance 

w it h 8 CCR 3204. 

 
Writt en mat erials required t o be ret ained under t his paragraph shall be 

made available upon request t o aff ect ed employ ees and t o t he 

Direct or of Occupat ional Saf et y and Healt h A dminis t rat ion or designee 

f or examinat ion and copying. 
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RECORD OF TRAINING AND FIT TESTING 

 

EM PLOYEE NAM E (Printed) 

RESPIRATOR INFORMA TION 

TYPE 

RESPIRATOR TO 

BE ISSUED 

M ANUFACTURER M ODEL SIZE 

(S, M, 

or L) 

WEIGHT 

(Pounds 

and 

Ounces) 

SERIAL NO. 

      

      

      

      

      

CONDITIONS OF USE 

The durat ion and f requency of respirat or t o be used by t he employ ee: 

The expect ed physical w ork eff ort : 

A ddit ional prot ect ive clot hing and equip ment t o be w orn: 

G Saf et y Boot s/Shoes G Saf et y Glasses 

G Saf et y Goggles G Rainw ear 

G Gloves (Cott on/Leat her) G Gloves (Chemical) 

G Blast Suit s G Hardhat 

G Saf et y Vest G Ot her (specif y) 

Temperat ure and humidi t y ext remes t hat may be encount ered: 

TRA INING REQUIREM ENTS 

Why respirat or is necessary and how improper f it , usage, or maint enance can compromise 

t he prot ect ive eff ect of t he respirat or 

What t he limit at ions and capabili t ies of t he respirat or are 



 

 

How t o inspect , put on and remove, use, and check t he seals of t he respirat or 

What t he procedures are f or maint enance and st orage of t he respirat or 

How t o recognize medical signs and sympt oms t hat may limit or prevent t he eff ect ive use of 

respirat ors. 

DA TE A ND SIGNA TURE OF TRA INING 

DATE  TRAINED EM PLOYEE 

SIGNATURE 

DATE FIT TESTED EM PLOYEE SIGNATURE 

    

    

    

    

    

    

    

    

    

    

    

    



 

 
     

VEHICLE SAFETY PROGRAM 

 

    
 
 

POLICY 
 

 
It is t he int ent of t his polic y t o est ablish guidelines f or t he implemen t at ion of a 

Cit y-w ide vehicle accident reduct ion program . The object ives of t his program are 

as f ollow s: 

 
1. To apply hiring st andards w hich w ill  eliminat e unsaf e drivers f rom 

considerat ion f or employm ent . 

 
2. To require depart ment s t o implemen t w ritt en plans t hat out line t he goals and 

object ives of t heir vehicle saf et y programs including t he implemen t at ion of 

appropria t e and progressive correct ive act ion. 

 
3. To provide t raining and educat ion t o employ ees t o ensure t hat saf e driving 

t echniques are  cont inually pract iced. 

 
4. To implemen t an aggressi ve and ongoing vehicle  maint enance  and 

inspect ion program t o ensure t hat all vehicles are properly serviced and 

maint ained. 

 
RESPONSIBILITIES AND PROCEDURES 

 

 
1. Depart ment Head and Division M anager 

 

 
Each depart ment head and division manager is responsible f or t he vehicle 

saf et y record of t he unit . This individual must provide ent husiast ic 

leadership and direct ion t o  managers  and  line  supervisors  t o  conduct 

cont inuous and eff ect ive accident prevent ion act ivit ies. These  dut ies 

specif ically include : 

 
A. Vigorously communic at ing t he goals and object ives of  t he vehicle 

saf et y program t o managers and line supervisors. 
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B. Developing a w ritt en  vehicle saf et y program ref lect ing t he polic y 

object ives st at ed above w hich w ill be added t o t he depart ment and 

division Injur y and Illness Prevent ion Plan (IIPP). These plans w ill be 

submitt ed t o Risk/ Saf et y f or review at t he t ime of implemen t at ion. 

 
C. Developing and implemen t ing a procedure t o ensure t hat all accident 

and inciden t report s are review ed or invest igat ed as necessary t o 

det ermine t he causal f act ors in  each  inst ance,  and  t hat 

recommenda t ions are made f or correct ive act ion. 

 
D. Implement ing correct ive act ion result ing f rom t his review process and 

report ing act ion t aken t o Risk M anagement and Saf et y. 

 
E. Holding supervisors w it hin t he unit account able f or t he saf et y and 

accident records of t he employ ees t hey supervise, and t aking 

appropria t e act ion t o correct any lack  of  supervisory  att ent ion or 

eff ort . 

 
F. Inst ruct ing supervisors t hat t hey must complet e t he proper accident 

report ing f orms w it hout reaching conclusions of f ault or guilt . The 

purpose of accident invest igat ion is t o det ermine prevent abili t y. 

 
G. Review accident and cost dat a provided by Risk M anagement and 

Saf et y f or t he purpose of measuring t he eff ect iveness of t heir 

programs and inst it ut ing changes or modif icat ions w here appropria t e. 

 
2. Supervisory Responsibili t ies 

 

 
The line supervisor has t he most immedia t e and inf luent ial cont rol over 

employ ee behavior. Theref ore, all persons in a supervisory posit ion must 

commi t t hemselves t o maint aining an act ive vehicle saf et y  program . 

Specif ically, t he dut ies of a supervisor w ill include : 

 
A. Promot ing driving saf et y t hrough personal example. 
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B. Ensuring t hat all employ ees under t heir supervision involved in driving 

dut ies have been  ident if ied f or purposes of t raining and monit oring. 

 
C. M aint aining records of each employ ee w ho holds a Class A or B 

driver' s license and t he accomp anying medical cert if icat e and t ransit 

bus cert if icat e. This w ill include part icipat ion in t he Employ er' s Pull 

Not ice Progra m as required by t he Depart ment of M ot or Vehicles and 

t he Publi c Ut ilit ies Commission. 

 
D. Regularl y personally observing t he driving perf ormance of all drivers 

under t heir direct supervision. These observat ions w ill be documen t ed 

at least annuall y in division f iles using checklist f orms developed and 

dist ribut ed by Risk M anagement and Saf et y. 

 
E. Coordina t ing w it h Risk M anagement and Saf et y t o schedule init ial and 

remedial t raining f or  employ ees as needed. 

 
F. Complet e t he Supervisor' s A ccident Report Form on all vehicle 

accident s. 

 
G. Ensuring t hat all required inspect ions and maint enance have been 

properly perf ormed prior t o any Cit y vehicle being placed in service. 

 
3. Employ ee Responsibili t ies 

 

 
A ll  employ ees,  as  a  condit ion  of  employm ent ,  are  required  t o  f ollow 

est ablished saf et y  procedures .  They are specif ically required t o: 

 
A. A ccept responsibilit y f or t heir ow n saf et y and t hat of t heir f ellow 

employ ees. 

 
B. Report all mechanical def ect s, unsaf e equip ment , condit ions or 

pract ices t o t heir supervisors. 
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C. Perf orm t heir assigned t asks in accordance w it h est ablished saf et y 

procedures and rules. 

 
D. Report all accident s and injuries promp t ly and complet ely t o t heir 

supervisor using t he f orms provided f or t hat purpose and carried in 

every vehicle. 

 
E. M aint ain a driver' s license of t he correct class f or t he equip ment t hey 

are assigned  t o operat e, as w ell as any ot her required permit s or 

cert if icat es. 
 

 
 
4. Human Resources Division 

 

 
In order t o screen new appli cant s and monit or current employ ees w ho are 

required t o operat e Cit y vehicles in t he course of t heir employm ent , Human 

Resources' responsibilit ies w ill include t he f ollow ing: 

 
A. Working w it h division managers t o ident if y driving posit ions and 

ensuring t hat job  announ cement s ref lect t hat requirement . 

 
B. Revising t he job announ cement s f or aff ect ed posit ions t o cont ain 

language concerning t he Cit y' s right t o consider an appli cant ' s 

driving record as part of t he hiring or promo t ion process. 

 
C. Ensuring t hat t he names of all aff ect ed employ ees are report ed t o Risk 

M anagement and Saf et y f or enroll ment in t he Depart ment of M ot or 

Vehicles Employ er Pull Not ice Progra m. 
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5. Risk M anagement /Saf et y 
 

 
Risk M anagement and Saf et y w ill be responsible f or development , 

implemen t at ion and act ive  monit oring of t his program t hrough: 

 
A. The disseminat ion of inf ormat ion concerning t he program t o all Cit y 

employ ees. 

 
B. The provision of t raining in  driving  saf et y  bot h  t hrough  direct 

inst ruct ion and t hrough t he t raining  of depart ment al inst ruct ors and 

t he select ion of suit able mat erial. 

 
C. Periodi cally audit ing t he  implemen t at ion,  qualit y,  and  degree  of 

eff ect iveness of t he driver saf et y and vehicle maint enance programs 

as set f ort h in t his inst ruct ion and amplif ied by t he depart ment or 

division IIPP. 

 
D. Providing periodic w ritt en report s t o  depart ment s  and  divisions 

out lining t heir accident hist ory and cost dat a in order t hat t hey may 

more eff ect ively monit or t he eff ect iveness of t heir programs. 

 
E. A dminis t ering t he Cit y' s part icipat ion in t he Depart ment of M ot or 

Vehicles Pull Not ice Progra m f or drivers w ho hold Class C licenses, 

and monit oring depart ment part icipat ion in t he program f or t heir 

drivers w ho hold comm ercial licenses. 

 
F. Review ing corresponden ce and maint aining records generat ed by t he 

various aspect s of t he program . 
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POLICY AND PROCEDURES 
 

 
1. General: 

 
A. A ppropria t e f oot prot ect ion w ill be required f or Cit y employ ees w ho 

are exposed t o pot ent ial f oot injuries f rom hot , corrosive or poisonous 

subst ances, f alling object s, crushing or penet rat ing act ions t hat may 

cause injuries or w ho are required t o w ork  in  abnor mally  w et 

locat ions.   Employ ees shall not  be allow ed t o w ork in areas or at 

t asks w hich have recognized f oot injury hazards w it hout appropria t e 

f oot prot ect ion. 

 
B. When Cit y employ ees are required t o  w ear  saf et y  shoes  in  t he 

perf ormance of t heir dut ies, t he Cit y must provide t hem f or t he 

employ ees, subject t o cert ain limi t at ions and condit ions. A ll saf et y 

equip ment purchased by t he Cit y or used on Cit y w ork w ill meet t he 

st andards set f ort h by t he Federal Occupat ional Saf et y and Healt h 

A dminis t rat ion, and/or t he Calif ornia Division of Occupat ional Saf et y 

and Healt h. The  current  st andard  f or  saf et y  shoes  is  A merican 

Nat ional St andards Inst it ut e (A NSI) number Z41 -1991. 

 
Note: Fire Fighters in the Fire Department and Airport Public Safety 

Personnel in the Transportation Department are subject to different 

standards and are exempt from this policy. 

 
C. Employ ees may purchase shoes of any st yle or mat erial, provided t hat 

t hey meet or exceed t he list ed st andard . It is t he employ ee' s 

responsibilit y t o obt ain verif icat ion f rom t he vendor t hat t he shoes 

meet t he A NSI st andard prior t o purchase. 

 
D. The Cit y w ill provide a voucher f or $125 or t he value of one pair of 

appro ved saf et y shoes, w hichever is less. The employ ee shall pay 

any cost in excess of t he amount of t he voucher. 
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E. The purchase of new saf et y shoes is aut horized w hen t he old pair is 

damaged or w orn so as t o require replacement . Supervisors shall 

cert if y t hat a pair of shoes is unserviceable bef ore a voucher w ill be 

issued t o purchase a new pair, regardless of t he age of t he shoes 

being replaced. 

 
F. When new saf et y shoes are purchased, t he old pair must be t urned 

in t o t he division f or disposal. 

 
G. Saf et y shoes provided in w hole or in part by t he Cit y f or t he exclusive 

use of an individual  employ ee  may  be  t aken  home,  but  are  not 

int ended f or off -dut y use or w ear.  The employ ee must  report  f or 

w ork w it h required saf et y shoes and w ear t hem w hile on dut y. 

 
H. Saf et y shoes t hat are damaged in connect ion w it h an on-t he-job injury 

w ill  be inspect ed by t he supervisor. If t hey are unserviceable, a 

voucher w ill be issued f or a new pair, and t he old pair w ill be t urned 

in t o t he division f or disposal. A ny quest ions regarding w orkers' 

compensat ion w ill be ref erred t o Employ ee Saf et y and Loss Cont rol 

st aff in t he Human Resources Division. 

 
I. A n employ ee w ho is not required t o w ear saf et y  shoes, but w ho 

desires t o, w ill be reimbursed f or up t o 15  percent of t he regular 

voucher amount f or t he purchase of A NSI appro ved saf et y f oot w ear. 

 
J. In inst ances w here t here is clear evidence t hat off -dut y w ear or use 

has caused damage or excessive w ear t o Cit y-provided saf et y shoes, 

t he employ ee w ill be required t o repair or replace t hem at his/her ow n 

expense. 

 
K. Repair or replacement of saf et y shoes, ot her t han t hat provided by 

t his polic y, w ill be considered on a case-by-case basis by t he 

employ ee' s supervisor.  The supervisor' s decision may be ref erred t o 

t he division manager w hose decision w ill be f inal; no f urt her ref erral 

w ill be allow ed. 
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2. Obt aining Saf et y Shoes 

 
A. Each depart ment /division shall ident if y t he posit ions and t he number 

of employ ees required t o w ear saf et y shoes. 

 
B. Employ ees aut horized t o receive saf et y shoes w ill be given a purchase 

voucher . This voucher is t he aut horizat ion t o purchase saf et y shoes. 

Authorization must be obtained prior to purchasing safety shoes. 

 
C. Employ ees may purchase saf et y shoes f rom any available source. 

 

 
(1) If  t here  is  an  open  purchase  order  issued  f or  t he  vendor 

select ed by t he employ ee, t he purchase order number  w ill be 

placed on t he voucher and t he employ ee need only  pay any 

cost great er t han t he voucher amount . 

 
(2) If t he vendor w ill not accept t he Cit y voucher , t he  employ 

ee w ill  pay  t he  f ull  cost  of   t he  saf et y  shoes  and   t hen 

be reimbursed by t he Cit y f or t he amount cov ered by t he 

voucher allow ance.    Employ ees  w ho  elect  t o  be  

reimbursed should underst and t hat reimbursemen t may t ake 

several w eeks. 

 
(3) If t he employ ee w ishes t o use a vendor f or w hom t here  is 

no open purchase order,  an emergency  purchase  order  w ill  

be issued f or t hat employ ee. 

 
Responsibility 

 

 
1. Depart ment Direc t ors shall:   

 
A. Coordina t e w it h division managers t o develop a w ritt en saf et y shoe 

program ref lect ing t he polic y object ives st at ed above, w hich w ill be 

added t o t he depart ment and division Illness and Injur y Prevent ion 

Plan (IIPP). These plans w ill be submitt ed t o Risk/ Saf et y f or review 

at t he t ime of implemen t at ion. 
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B. Ident if y or cause t o be ident if ied risks of injury t hat require t he use of 

personal prot ect ive equip ment including saf et y shoes. These risks 

and t he  areas  w here  t hey  are  f ound  shall  be  not ed  in  t he 

depart ment /division IIPP, post ed conspicuously and communic at ed 

t horoughl y and regularly t o employ ees. 

 
C. Est ablish cont rols t hat ensure request s f or saf et y shoes are appro ved 

consist ent w it h t he w ork  environmen t ,  saf et y  requirement s,  and 

eff ect ive cost -cont rol procedures . 

 
D. Est ablish a cent ral point w it hin each depart ment t o process request s 

f or purchase or replacement of saf et y shoes. 

 
E. Provide f or t he est ablish ment and maint enance of records f or t he 

depart ment t o include a current list ing of employ ees assigned t o w ork 

w here f oot hazards, such as hot , corrosive or poisonous subst ances, 

f alling object s, or crushing penet rat ing act ion are present . 

 
F. Include est imat es of t he projec t ed cost s of saf et y shoes in annual 

budget planning . 

 
2. Div ision M anagers and Superv isors shall: 

 

A. Work w it h t he depart ment /division saf et y commi tt ee t o inspect t he 

division' s w ork locat ions/act ivit ies and evaluat e t he need f or saf et y 

shoes. Quest ions or disput es concerning w hich employ ees are 

required t o w ear saf et y shoes w ill be ref erred t o Employ ee Saf et y and 

Loss Cont rol st aff in t he Human Resources Division. 

 
B. Review t he commi tt ee' s f indings and  implemen t  t he  procedures 

out lined in t his inst ruct ion t o provide saf et y shoes w here necessary. 

 
C. Inf orm employ ees of t he rules and requirement s t o w ear saf et y shoes, 

conduct inspect ions at t he f requency necessary t o ensure compliance, 

and init iat e correct ive act ion w hen an employ ee f ails t o conf orm t o 

est ablished rules. 
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SAFETY SHOES 
 

 
 
 
 

3. Employees shall: 

 
A. Conf orm t o t he rules and requirement s governing t he w earing  of 

saf et y shoes est ablished f or t he depart ment . 

 
B. Report f or w ork w it h all required saf et y equip ment and clot hing 

including saf et y shoes, w het her provided in w hole or in part by t he 

Cit y. 

 
C. Take all reasonable precaut ions t o conserve and prot ect t he saf et y 

shoes provided by t he Cit y. 

 
 
 
 

 
(12/29/98 ) 
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