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                                                                             Development and Resource Management Department
2600 Fresno Street-Third Floor                                                                                 Jennifer K. Clark, AICP Director Fresno, California 93721-3604
 

(559) 621-8277   FAX (559) 488-1026
____, 2016




  

Please reply to:

  Name

  (559) 621-XXXX
Name
Attn:  XXX
Addresss
SUBJECT:
DEVELOPMENT REVIEW APPLICATION NO. D-16-XXX FOR PROPERTY LOCATED AT XX (aPN: XXX-XXX-XX)
Mr. XX, 
I wanted to take this opportunity to introduce myself as your assigned planner and primary point of contact throughout the processing of your entitlement application. As planners, our role is to ensure the implementation of Fresno General Plan and Community and Specific Plan policies applicable to your project.  We also implement standards and regulations established by the Zoning Ordinance and other applicable provisions of the Fresno Municipal Code through the review and approval of project specific entitlement applications. 
Your project has been distributed to various city department and external agencies for their review and comment.  Upon my receipt of the returned project comments from the various departments\agencies, a letter with a correction list will be provided to you and/or your representative. To keep your project moving along in a timely manner we ask that you carefully review each Departments/Agency’s comments and redline notations.  Your project will also be reviewed in accordance with the California Environmental Quality Act (CEQA).  Subsequently, you may then receive written notice of the Director’s action regarding the project, including conditions of approval, and any minor trailing corrections to submitted plans.
We want to help you navigate the entitlement process and are committed to providing you with frequent communication along with timely processing of your application.  If at any point during this process you have questions regarding this project, please contact Name, Planner, at 621-XXXX or FirstName.LastName@fresno.gov. 
Sincerely,


Name, Planner 
Development Services 

Development and Resource Management Department
Sent via email to xx
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