
INSTRUCTION FOR PREPARATION OF
TENTATIVE SUBDIVISION MAP FILES

Obtain a brown folder with two 
document clip locate on the inside 
of the folder.  The clip located on 
the left side of the folder must be 
removed.  Or, obtain a file folder 
with document clip only on the 
right side of the folder

On the outside front cover of the 
folder stencil the Tentative Tract 
Number as shown.

Type a Tentative Tract Map label as 
shown below and affix to the tab on 
the folder .

VESTING TENTATIVE TRACT NO. 5503/UGM
  North side of West McKinley between North Polk
  and North Cornelia Avenues

Tentative 
Final

If the subdivision map does not have the word :Vesting"
in its title do not use the word "Vesting" on the label.

Affix to the left side of the folder 
with a glue stick a blank copy of a 
tentative subdivision log form

TT-5503



Hole punch the HTE computer receipt form 
and any transmittal form submitted with the 
tentative map and clip to the right side of the 
folder

Make a copy of the APN page of the 
subdivision site and color the subdivision site in 
yellow as shown

Copy the APN pages of any page which abuts 
the subdivision site and after hole punching 
install on the right side of the folder with the 
subdivision site on top.

Tentative Map Log



Access the City of Fresno Web site and 
goto the planning land use map.  Search to 
the subdivision site, turn on the land use 
designations and zoom out until the land 
use colors are solid.  Center the subdivison 
site and print the map on 8 1/2" X 11" 
landscape.  Out line the subdivison site in 
red, hole punch and attach to the right side 
of the folder.

Access the City of Fresno Web site and goto 
IVIEW/ DPU SITE and search to the 
subdivision site, turn on the sewer and water 
main layers, zoom out until existing sewer and 
water mains show on the display.  Print to 
printer 3046 to a tabloid (11"x17") "landscape" 
size.  Out line the subdivison site in red, hole 
punch and affix to the right side of the folder.  

Access the City of Fresno Web site and goto 
IVIEW/ DPU SITEand search to the subdivision 
site, turn on the 2005 aerial photograph  layer, 
zoom out until entire subdivision site  shows on 
the display including abutting streets .  Print to 
printer 3046 to a tabloid (11"x17") "landscape" 
size.  Out line the subdivison site in red, hole 
punch and affix to the right side of the folder.  

Access IVIEW  search to the subdivision 
site.  Double click on the project site to 
open PARCEL REPORT.  Click on the + 
box to open the report and then click on 
the printer symbol to print the report .   
Hole punch the PARCEL REPORT  sheet 
and affix to the right site of the folder.



Access the Planning and Development 
Department K drive, Project forms and open 
the Tentative Tract Map Verification Form.  
Insert in to the form on the blank line the 
subdivison numer.  Print the form but do not 
save.

Place the Verification Form and the 
subdivison maps in the folder without  
affixing to the folder
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