
	General Services Department

FACILITIES MANAGEMENT DIVISION

SPECIAL PROJECT AND CITY HALL FURNITURE REQUEST – FORM 10
Facilities Management Division, 2101 “G” St., Bldg. “A,” Fresno, CA 93706
Ph: 621-1487
Fax:  457-1404

	Facilities Management Form 10 Contact Person:
	Jose Gonzalez
Ph: 621-1230
Mobile: 907-9342


Multiple City Services Coordination: Please contact other city service providers that may also have work within your project. 

To help us with project awareness & coordination, please check mark those other city services that may also be involved.

	 FORMCHECKBOX 
 Communications Services Division for phones & data wiring. Contact @ 621-1060

	 FORMCHECKBOX 
 Information Services Department for computers. Contact @ 621-7100


	 (Step 1): Department Request Information:

Dept./Div. Name:

     
Project Title:

     
Project Location:

     
Requestor/Contact Person:

     
Phone:

     
Type of Request:

 FORMCHECKBOX 
 BASE1
 FORMCHECKBOX 
 Unbudgeted Budget Request2
 FORMCHECKBOX 
 Capital Improvement Project
1.“Base” Form 10 requests are funded within an entities annual base budget.  2.“Unbudgeted Request” is an unfunded project submitted after the annual budget adoption.

	(Step 2): Request Description:
     


	(Step 3): Request Justification:
     


	(Step 4): Proposed Source of Funds:

Account:
Fund:
     
DeptId/Org:
     
C/O:
     
PCBU:

     
Project:
     
Activity:
     
ResType:
     


	(Step 5): Department Head/Designee approval of request for estimate:

     
Signature

Date



	(Step 6): Route Request to Facilities Management.  Facilities will estimate and return to Requestor/Contact Person.


	(Facilities Reference Numbers)
	EST WO#:
	07 WO#:
	Status:


09/30/2010

